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Crates 1. OBIUUE IMMOJIOKEHUSA

1. Hacrosmee ITonoxenne 06 06paboTke | 3amuTe TIEPCOHANBHBIX JAHHBIX paboTHHKOB BMAOY COIII Nel (nanee —
Hounoxenue) ycranasnusaer mopsmok 006paboTKH NepCOHATBHEIX JaHHBIX paboTarkoB BMAOY COII Nel (nanee — ov).

Lems paspaGortku ITonokends — OnpeiejaeHne mopsaka o6pabOTKH IEpCOHANBHEIX IaHHBIX pabortankos QY
obecreueHHe 3amuThl IpaB U CBOGON pabotarkos OV npu o6paboTke ux HCPCOHANEHBIX JAaHHBIX, @ TAkKe YCTAHOBICHUE
OTBETCTBCHHOCTH JODKHOCTHBIX JIML, MMEIOMHMX NOCTYN K IEPCOHANBHBIM JAHHBIM pabotHukoB OV, 3a HEBHIIONHEHHE
TpeOOBaHHIt HOPM, PEryTHPYFOILHX 00paboTKy H 3aIHTy MEPCOHANBHBIX AAHHBIX.

PaGoTHHKamMu ABIOTCS hU3HYECKHe JHIa (CyGBeKTBI NIepCOHANBHBIX JAHHBIX), 3aKIOYHBIIHe ¢ BMAOY COMI Nel
TPYROBbIE HOrOBOPa (3QPEKTUBHEIE KOHTPAKTH).

2. O6paboTKa MepCOHATBHBIX IAHHBIX pabotHuxoB B OV 3akmouaercs B cbope, CHCTEMAaTH3allWH, HAKOILICHNH,
XPaHCHUH, YTOUHEHHH (OGHOB/ICHWH, M3MEHEHHH), HCTIOJb30BAHHH, PacnpoCTpaHeHNH, 00e3MIUBAHIY, GIOKHPOBAHHH,
YHUATOXCHUH M B 3aIIMTE OT HECAHKUMOHMPOBAHHOIO JOCTYMA K TCpCOHANBHEIM JaHHEIM. BMAOY COIIl Nel u gedictyer
GeccpouHo, 10 3aMeHEI ero HOBBIM TT0N0KeH eM.

Hacroamee ITonoxerue mommexur KOPPEKTHPOBKE NPH HM3MEHEHMH 3aKOHOATENBHBIX H HOPMATHBHO-IPaBOBbIX
aKTOB, 110 PEKOMEHAIMAM HaJ30PHLIX OPTaHOB, [0 Pe3yJIbTATAM IIPOBEPOK B PAMKaX FOCYAAPCTBEHHOTO KOHTPOJIA, a TAKXKE B
HEJIIX COBEPIICHCTBOBAHHA TeXHONIOTUi 06paboTku IT]IH PaGoTHHKOB.

Hsmenenns k IToJI0KeHAO YTBEPKAAOTCS anpektopom BMAOY COIII Nel.,
4. Bee paborauku OV HOIKHEL GBITE 03HAKOMJICHE] NOJ MOANHCE C NaHHEIM ITooxXeHHEM B H3MEHEHHAMH K HEMY.

5. Hacroamee TTonoxenue spnsetcs o6s3aTebHbIM 11s MCTIOTHEHUs BeeMH paboTHuKamMu OV, HMEIOMUMHE IOCTYII K
TIEPCOHATBHBIM JaHHBIM.

6. ITonoxenune paspaGoTano ¢ ydeTom TpeGoBanuil npuHATON B OV ITOJNHTHKY 10 3amIuTe MIEPCOHAIBHBIX JaHHBIX B
BMAOY COWI Ml .0V yuntbmaer TpeGoBammd Hacrosmero ITonoxeHus Npy paspaloTKe M YTBEPXKICHUM BHYTPEHHHX
JIOKAJIBHBIX aKTOB H MHBIX HOKyMeHTOB OV, CBA3AHHBIX ¢ 06paboTkoi I1]IH.

Crarps II. OCHOBHBIE ITOHSATHS

[onoxenue — yTBep AEHHBIN nupekropoM BMAOY COII Nel BHYTpeHHHIN JOKAaNbHBIH HOPMATHBHBIH aKT
«ITonoxeHue 06 06paGoTKe M 3aIMHUTE HEPCOHATHHBIX TAHHBIX pabOTHHKOB.

Paboruuk - dusudeckoe numo (cyGpext [IEPCOHANBHBIX NaHHBIX), 3aKkmounsmee ¢ BMAQY COIII Nel TPYZIOBOIf
JOTOBOP.

Cowuckarens (KaHIMAAT) Ha JOJDKHOCTS - dusydeckoe THNO (CYOBbEKT MepCOHANBHEIX JaHHEIX), TIpeacTaBuBmee B OY
CBOU [IEPCOHANBHBIC NAHHBIE C NPELIOKEHUEM 3aKIIIOUEHAS TPYIOBOTO JOroBopa.

Hepconanbrele mamuble padoTauka (T paboTHHUKa) - M0Gas UHGOPMALHS, OTHOCAMALCT K ONPENIENICHHOMY HIH
OMpPEACACMOMY Ha OCHOBAHMM Takod HH(OPMaiM paGOTHHKY, HeoGXomuMas paboTojaTeIo B CBA3M ¢ TPYNOBHIMH
OTHOMICHUSIMU.

OGpa6oTka MepCOHANBHBIX HAHHBIX - cOop, CHCTeMaTH3aLMs, HaKOILICHHE, XpaHeHHe, yTO4HeHHe (0OHOBIEeHHE,
M3MEHCHHE), HCIONB30BAHME, PACIPOCTPAHERHE (B TOM UHCIe nepenaia), oGe3nuTMBaHAe, GIOKHPOBAHHE, YHHYTOXKEHHE
NICPCOHANBHEIX AaHHBIX paboTHuKoB OV.

KoHpuaeHIHATEHOCTD IEPCORANBHEIX JAHHBIX - 0GA33TEILHOE Ans coOMmoneHus pabGOTHAKAMH, NOTYTHBIINMU
AOCTYN K NEPCOHATBHBIM NaHHBIM, TPeGOBaHNE He AOMYCKaTh pacnpoctpanenue [1[n 6e3 cornacus paGOTHHKA WM MHOTO
32KOHHOT'O OCHOBAHHS,

PacrpocTpanenye nepcoHambHBIX JaHHBIX - ACHCTBHS, HalpaBlieHHble Ha Mepefady MepCOHATbHBIX JAHHBIX
paboTHHKA ONpENeNeHHOMY Kpyry JIHI[ (mepefada MepCOHANIBHBIX NAHHBIX) MIM HA O3HAKOMJICHHE C MEPCOHAIBHBIME
AQHHBIMH HEOTrPAHHYCHHOTO Kpyra JIML, B TOM WHCIe OGHAPONOBAHHE MEPCOHANBHEIX NAHHBIX paboTHHKa B cpelcTBax
MaccoBO¥M HH(OpMalyH, pasMeIIeHHe B MH(OPMALMOHHO-TEJICKOMMY HHKALIMOHHBIX CETAX HITH HpeNOCTaBJICHHE TOCTyINa K
NIEPCOHANBHBIM TaHHEIM PAaGOTHHKA KAKHMM-JIHG0 HHBIM CIIOCOBOM.,

Hcrone3oanye NEPCOHANBHEIX NAHHBIX - AEHCTRHA (omepanuu) ¢ HEPCOHANBHBIMM NAHHBIMY, COBEpIIAeMbIe
AOJKHOCTHBIM JiloM OV B LeNsX NMPHHATHS PElIeHHH WIM COBEPMIEHHS HHBIX HeHCTBHMH, MOPOXIAIOMUX IOPHIUIECKHE
TIOCNENCTBAA B OTHOLIEHHH PaGOTHHKA MO0 HHBIM 06Pa30M 3aTPardBAIOMIMX €ro TIpaBa ¥ CBOGOABI MIIM IIPaBa B CBOGOIBI
IOpYTHX JIALL,

BJIOKI’IpOBaHI/Ie NEPCOHATIBHBIX [HAaHHLIX - BPEMCHHOE TMpeKpalicHue c60pa, CHUCTEMAaTH3alNK, HaKOIUICHHA,
HMCHOJIB30BAHHMS, PaclpOCTpaHeHUS NEPCOHATBHBIX NaHHBIX pa60THI/IKOB, B TOM 9HCIE HX TIE€peliaqi.

YHUITOXKEHHE [IEPCOHANBHBIX JAHHBIX - IeiCTBHS, B Pe3yJIbTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBHTH COACPKAHHE
TICPCOHANLHEIX NAHHBIX B WH(GOPMAIMOHHOH CHCTEME NePCOHANBHBIX NAHHBIX PAaGOTHAKOB WIH B PE3yNbTaTe KOTOPHIX
YHHATONAIOTCA MaTepHAIbHEIC HOCHTENH IEPCOHAIBHBIX JAHHBIX PAGOTHHKOB,

Ofe3nuuuBanye NEPCOHANBHBIX NAHHBIX - JEHCTBHS, B pe3ylbTaTe KOTOPHIX HEBO3MOXKHO ONpeneNuTh
TIpHHAJUIEKHOCTE NEPCOHATLHBIX JaHHbIX KOHKPETHOMY paGOTHHKY.



OObImeRoCTyHEIE NIepCOHATbHBIE TAHHBIC - [IEPCOHATBHEIE AaHHbIC, ROCTYT HEOTPAHHYEHHOTO KPYTa JIAL K KOTOPBIM
TIPENOCTaBIICH ¢ COrlacusA pabOTHUKA WM Ha KOTOPhIE B COOTBETCTBHM C (emepabHEIMA 3aKOHAMHA He PacHpoCTpaHsieTCH
TpeGoBanye COBMONCHH KORDHAEHIHATBHOCTH,

Hudopmanms — mobsle cBenenns (cooGmerms, HaHHbIE) HE3ABUCHMO OT (POPMEI HX TIPEACTABICHHS.

HokymeHTHpOBarHad HHGOPMALKA - 3adHKCHPOBAHHAT Ha MaTepuabHOM HOCHTENle MyTeM AOKYMEHTHPOBaHHS
MH(QOPMALIKS C PEKBH3ATAMH, [I03BOJISIONIHM OTIPEEITHTS TaKyto HHQOPMALIIO WM e MaTepHaTbHbIH HOCHTEb.

VYTOIHOMOYEHHBIN COTPYAHUK — PaGOTHHK, HA3HAUEHHBIH TIPUKA30M IHPEeKTOpa OTBETCTBEHHEIM 3a o0ecIeueHme
UHOPMALHMOHHO 630MACHOCTH U 3AIMHUTY EPCOHANBHBIX TAHHbIX.

Crates IIl. COCTAB IEPCOHAJILHBIX JAHHBIX

HepcoHanbupie nanuble paGorHuka, 06paGoTka KOTOphIX ocymecTsiieTca B OV, BKIHOYAIOT CIeAYIOM#UE JOKyMEHTH H
CBEICHHA:

DaMAIHs, UMs, OTIECTBO

DaMuiHs IpH POXKACHAH (IUGO IpyTrHe GaMIITHH, eCITH OHH 6b11H)

HleHb, MeCALL, FOI ¥ MECTO POKAEHHS

[lacriopTHBIE JaHHBIE WIH JaHHBIE WHOTO AOKYMCHTa, yIOCTOBEPAIOIMIEro JMYHOCTh (CEpHs, HOMEp, NaTa BELNATH,
HaNMEHOBAHHC OpraHa, BLIIABIIETO NOKYMEHT)

I'paxxmancTso

Anpec MecTa KuTeNbCTBA (110 [acropTy ¥ (GaKTUYeCKHi) M [aTa PerucTpalyy Io MECTY JKUTEJIbCTBA WM 110 MECTY
peObIBaHNS

Homepa Tenedonos (MoGmIBHOrO U JIOMAIIHEro0), B CTydae UX PErHCTPAlyH Ha CyOnexTa IICPCOHANIEHBIX AAHHBIX HIIM
IO a/Ipecy ero MecTa XHTEeILCTBA

CaeneHus 06 06pasopanuy, KBUTHQHKAIYH ¥ O HATHYHH CTICIHANLHEIX 3HAHUHN Wik CTeNHaNbHOM IOATOTOBKY (CepHs,
HOMED, NaTa BbIIAYM [HMILUIOMA, CBHLETENBCTBA, aTTECTAaTd WM APYTOro AOKyMeHTa 06 OKOHYaHMH 00pa3oBaTeNsHOrO
YAPEHCHUA, HANMCHOBAHHE M MECTONONOXEHHE 06Pa3oBATENLHOTO yUPEKACHHUS, NATA HAYANA H 3aBepHIcHNs 00yqeHms,
hakynbTeT WM OTHeleHHe, KBATHDUKAIMS W CTENMATbHOCTS [I0 OKOHYaHMH 00pa30BaTeNLHOTO YUPEXAEHHS, YdeHas
CTCIICHD, YHICHOE 3BAHHE, BIIA/ICHHE HHOCTPAHHBIMY A3BIKAMH U APYTHE CBEIEHNS)

Konwu nokymentos 06 o6pazoparun

CBeneHNs O MOBBINIEHMH KBATAQUKAIMN U NEPENOATOTOBKE (cepus, HOMep, JaTa BBJA49H IOKYMEHTa O [OBBIIEHHH
KBANTHU(UKALMHA UK O TIEPENIOArOTOBKE, HAUMCHOBAHHE M MECTOMOIOKEHHE 00pa30oBaTeLHOTO YUPEXACHNS, [aTa Hadala U
3aBEPIICHM 00yUeHus, KBATNMUKALKS H CIIEHHUATLHOCTE 110 OKOHYAHHH 00pa3oBaTeNLHOTO yUpeX AeHHS U IPYTHE CBELEHHS

Kommu noxymenToB o nossimenny ksanuduxaumn

CaeneHus 0 TPYNOBOM [eATGNBHOCTH (DaHHBIE O TPYZOBOH 3aHSTOCTH Ha TEKYIIEE BPeMs C IIONHBIM YKA3aHHEM
AOJDKHOCTH, TIOApAsaeNeHNs, HAHMEHOBAHHA, afpeca u TenedoHa PaGoTosaTes, a TakKe PEKBH3UTOB OPYTHX OpTaHu3aIyil ¢
TIOJIHLIM HAaUMCHOBAHNE 32HMMAEMBIX paHee B HUX JIOJDKHOCTEH H BPEMEHH paGoThl B STHX OpraHH3alusX, a TaKKe JPyTHE
CBEJICHHS

JlauHsle 0 TpymoBoM xorosope (Ne TpyZoBOTO A0TOBOpA, JdTa ero 3aKliOYeHus, NaTa Hayalla W JATa OKOHYaHUA
HOTOBOpa, BUA pafoThl, CPOK NEHCTBHA AOTOBOPA, HAMYHME HCILITATE/ILHONO CPOKa, PeXHUM TpyAa, JTATEIEHOCTS OCHOBHOTO
OTIyCKa, ITHTENbHOCTh NOTOJIHHUTENLHOTO OTIYCKA, IMTENBHOCT AONOMHHTELHOIO OTITyCKa 3a HEHOPMHPOBAHHBIH
pabounit fieHb, 06s3aHHOCTH PalOTHWKA, JOTONHHTEBHBIE CONMAIBHBIE JLIOTH W rapanTuy, Ne W 9HCIO U3MEHEHHA K
TPYAOBOMY ZOroBOpY, Xapaktep paboTsl, (opMa OIIATEl, KaTeropws MEpCOHaNa, YCIOBHA TPYIa, TPOLODKHTENHHOCTE
paboueii Henenn, cHcTeMa OTLTATE)

Broprre sxsemmispel TpygoBoro Horosopa ¢ paGoTHEKAMH

CaeneHys 0 HOMeEE, CepHH M J1aTe BEIAYH TPYLOBOH KHIDKKH (BKyaAEIma B Hee) M 3aNUCAX B Hell
TpynoBbie KHIDKKH M BKIaIBIIIN K HAM

Kaprouku yruduimposansoit dopms T-2 «JIndnas kKapTouka pabOTHHKa»

Jlmarbte nena paGoTHyKOB B GymaxHo# hopMme

Cenenns o 3apaGoTHOM mwiaTe (HoMepa CHETOB s pacuera ¢ paGOTHUKAaMH, B TOM 9HC/e HOMEPA MX GAaHKOBCKHX
KapTO4eK)

CBeleHns 0 BOMHCKOM yHeTe BOGHHOOOS3AHHBIX JIHL M JIHIL, TIOUIEHKALIHX NpH3BIBY HA BOEHHYIO CIyxOy (cepus,
HOMED, JaTa BBINAYH, HAMMEHOBaHWE OpraHa, BHIAABIIETO BOEHHBIH GHIIET, BOEHHO-YUETHaA CHELUATLHOCTh, BOHWHCKOE
3BaHME, IAHHbIC O NPHHATHH\CHATUY Ha(C) yaeT(a) U ApYTHe CBEACHHUS

Kommn BoeHHBIX 61TeTOB

CeegmeHust 0 ceMeHHOM NONIOXKEHHH (cocTosnme B Gpake, NaHHBIE CBHIETEILCTBA O 3aKIIOUEHHH 6paxa, Gamrums, mMs,
OTHECTBO CyNpyra(¥), MACTIOPTHbIE NaHHbIE Cynpyra(n), AaHHbIE cipaBkH Ho opme 2HIDI cynpyra(u)

Csexenus o HOMEpPE ¥ CEPHH CTPaXx0BOTO CBUIETEILCTBA rOCyZapCTBEHHOI'O IEHCUOHHOTI'O CTpaxoBaHHA

CBHIETENbCTBO WIN CBELESHHS O NMPHCBOCHHH M/ICHTU(HKAIMOHHOTO HOMepa Hajoromatensmuka (MHH) - IIPH ero
HAJIMYIHH y paboTHHKa



CaeeHns 13 CTPaxOBbIX HONHCOB 063aTENBHOTO (noGpOBONBLHOTO) MEMIIMHCKOTO CTPAaXOBAHHS (B TOM dmCHE NaHHEIE
COOTBETCTBYIOIMX KapPTOYEK METUIIMHCKOTO CTPAXOBAHHS)

CBe/ieHs, yka3aHHbIE B OPHTHHAIAX H KOMUIX TIPHKA30B [0 nepconary OV 1 Marepuanax k HAM, B TOM GHCIIE
nH(popMamma 06 OTIHyCKaX, 0 KOMAHAHPOBKAX H T.1L

OpI/H‘PIHa.HI:I [IPMKa30B, U3LaHHBIX B IMIKOJIE, ¥ OTHOCAINHUECA K CyG'BEKTy NCPCOHANBHBIX JaHHBIX, H MaTepHaIbl K
HaHHBIM TIPHUKa3aM

CaelieHys 0 roCyIapCTBEHHBIX M BEJOMCTBEHHBIX HArPaiax, MOYETHBIX U CNCHHANBHBIX 3BAHHUAX, IOOMPEHUAX (B TOM
HHCIIC HANMEHOBAHNE MM HA3BAHWE HArpallbl, 3BAHKA WM MOOIIPEHHS, JaTa W BH HOPMATHBHOIO aKTa O HarpaxAeHUH HIIH
Jarta moompeHus) pabotHrukos BMAOY COIII Nel

Matepuatbl 0 aTTeCTaIkH, aHKETHPOBAHHIO, TECTHPOBAHMIO H OIICHKE pabotrukos OV
Marepualisl o BHyTpeHHHM CITyKeOHEIM PaccieJOBAHUAM B OTHOIIEHHH pabotaukos OY
CBefieHns 0 BpeMEHHOM HETPYAOCTIOCOGHOCTH paGoTHIKOE OY

TabeneHeilt HOMep paboTHuka OY

Ceenenuns o COLIHAIBHBIX JIBroTaxX U O COILIHAIbHOM craTryce (cepna, HOMEp, J4aTa BblIaYW, HAUMEHOBaHHE opraHa,
BBIZIABINETO NJOKYMEHT, SBJIIONIMNCS OCHOBAHUEM U IPCAOCTABIICHKA JIBTOT U CTaTyca, U ApYyTHE CBG}IGHHH)

MaTepnaJIm 10 TIPOBSACHHIO cobecenoBanmii ¢ COUCKATEIEM Ha JOJIXKHOCThH

HHbre cBeneHus, ¢ KOTOPBIMHI PaGOTHHK CUMTAET HYXKHBIM 03HAKOMHTE Pa6oromaTtes.
Craresa IV. KOHOUIEHIIUAJTBHOCTH NEPCOHAJILHBIX JAHHBIX

Bce nokyMeHTEl u CBeleHHs, coiepxamue HHGOPMALMIO O NIEPCOHATLHBIX JIAHHBIX pPabOTHHKOB, SBILIFOTCA
KoHpuIeHUHaTEEEIME. OV ofecrednBacT KOH(GHICHINAILHOCTD NEPCOHANIBHBIX NAaHHBIX, ¥ 0043aHO He LOIYCKAaTh MX
pacnipocTpaHeHus Oe3 cornacus paboTHEKa, THG0 HATHYHA HHOTO 3aKOHHOTO OCHOBAHMSL.

3a yCTaHOBJICHH® # HajUleXalllee MOIEPXKAHHe PexKIMa KOHDHICHIHATEHOCTH IepCOHANBHBIX NaHHBIX B OV OTBedaer
IOHPEKTOp.

Bce Mepsl KOHGUIEHIMATLHOCTH NpH 06paGoTKe MepCOHAIBHBIX IAHHBIX paboOTHUKOB PaCHpOCTPAHAIOTCH KaK Ha
GyMaxHbI€, TaK H Ha DJIEKTPOHHbIE (aBTOMATH3HPOBaHHEIE) HOCHTENH HH(QOPMAIIHH.

Pexmm KOH(l)I/IlIeHIII/IaHLHOCTI/I NEPCOHANIPHBLIX JaHHBIX paGOTHI/IKOB CHHMAETCA B ClIydasX HX 00e3THIUBAHKA H 110
HWCTEeYeHuH 75 JjieT CpOKa HX XpaHeHHWs, WIH HPOAJIEBACTCS Ha OCHOBAHUH 3aKIOYeHUS 3KCHepTHOﬁ KOMHCCHH OY, €CJIH MHOE
HE OIIPEOEICHO 3aKOHOM.

Crates V. CBOP, OFPABOTKA U XPAHEHUE ITIEPCOHAJBHBIX JAHHBIX
1. YcnoBuns nostydeHust nepcoHaNbHBIX JAHHBIX

Bce nepcomanbreie ganHele paGothHuka BMAQY COHI Nely CleMyeT NOJy4aTb y HEro caMoro. Ecium
TEPCOHANBHBIE AAHHBIE PAGOTHHKA MOTYT GEITh MOJyHYEHE! TONBKO Y TPEThel CTOPOHEI, TO paboTHHK HoMKeH GhITh YBEIOMIIEH
06 5TOM 3apaHee, U OT HEr0 JODKHO ObITh NONYYEHO IMCEMEHHOE COITACHE. HomxHocTHOe JHIio PaGoTonaTens AOMKHO
coo0muTh paboTHUKy OV 0 LeNsX, MPeAroNaraeMbIX HCTOYHUKAX H CHOCOGaX NOJTy9YeHHA IIEPCOHATBHBIX AaHHBIX, & TAIOKE O
XapaKTepe MOJMNEKAIKX NOMYYEHHIO IEPCOHANbHBIX JAHHBIX U ITOCHEICTBHAX O0TKa3a PAGOTHHKA IaTh HCHMEHHOE COIIACHe
Ha UX MOTy4YeHHe.

ITncemenHoe cornacue paGoTHHKA Ha 06PaBOTKY CBOKX TIEPCOHANIBHBIX JAHHBIX HOJDKHO BKJIIOYATh B CeO5;

— Qammimo, uMs, OTYECTBO, ajpec CyOBEKTa NEPCOHAIBHBIX JaHHBIX, HOMED OCHOBHOIO JOKYMEHTa,
YAOCTOBEPAIOIIETO CT0 INTHOCTD, CBEACHHUS O 1aTe BBIAAYH YKa3aHHOTO JOKyMEHTa U BHIIABIIEM €T0 OpraHe;

— HAMMCHOBaHHe U anpec OV, MONy4aomero corlache Cy0beKTa epCOHABHBIX AaHHEIX;

~ LeJb 06paboTKY NEPCOHANBHEIX JAHHBIX,

~ NepEICHb NePCOHANBHLIX AAHHBIX, Ha 06paGoTKy KOTOPEIX JA€TCA COIIACHE CyGheKTa IePCOHAIBHBIX JAHHEIX;

— MepeteHs ICHCTBHN C NEPCOHANBHEIMH NAHHEIMH, HA COBEPIIEHHE KOTOPEIX NAETCS cornacue, ofImee ONHCAHKE
ucnone3yeMbix OV cnoco6oB 06paboTKU NepcoHATBHBIX JaHHEIX,

— CPOK, B T€4E€HHME KOTOPOTO AEHUCTBYET COTJIACHE, @ TAKXKE MOPAIOK €r0 OT3HIBA.

Tunosas ¢opma 3asBiIeHNs 0 cornacku paGoOTHHKA Ha 06paboTKy HepPCOHATBHBIX JaHHBEIX IPHBENCHA B Ipunoxennn
Ne 1 k Hactosmemy IonoxeHmo.

Cormacue paboTHMKa MOXET 6BITh OGOPMICHO KaK B BHAE OTHEILHOIO JAOKYMEHTa, TaK H 3aKPEIUICHO B TEKCTe
TPYZOBOTO A0TOBOPA, ¥ MPU 3TOM HOIDKHO OTBEYaTh TPEOOBAHMSM, NPEABABIAEMBIM K CONEPKAHUIO COTTacHsi, COTJIacHo 1.4
cT. 9 ®enepanbHOro 3akoHa ot 27.07.2006 roma Ne 152-®3 «O TIEPCOHANBHBIX MaHHbIX).

PafoTonaTens He MMeeT npasa MONMydYaTh 06palaTeBaTh IEPCOHANBHEIE NaHHBIE paGoTHrKa OV 0 ero pacoBo,
HALMOHANLHON NPHHAUIEXHOCTH, ITOJHTHIECKUX B3MNIAAAX, PETHIHO3HBIX HITH unocodekix yGexIeHHAX, HETHMHOI JKH3HA.

PaGoronarens He mMeer mpasa momydath W 0GpabaTHIBATH NIEPCOHALHBIE NaHHBEIE PabOTHHKA O €ro 4JieHCTBE B
OOIIECTBEHHBIX OOBENHEHNAX WX ero MpoiCO3HOM ACATENIBHOCTH, 33 HCKIIOUEHWUEM CIIy4aeB, NPedyCMOTPEHHBIX
(enepanbHEIM 3aKOHOM.

O6patoTKa CrIeUUATLHOM KATErOPHH NePCOHATLHBIX JAHHBIX PAGOTHHKA O COCTOSHHH €0 3JI0POBBSI, OTHOCSIIMXCH K



BOTIPOCY O BOSMOXHOCTH BBITIONHEHHS PA0OTHHKOM TPYAOBOH (YHKLMH Ha OCHOBAHHY IIONOKEHMH I 23 9, 2 cr 10
DefepanbHOTO 3aK0Ha «O NEPCOHANBHBIX AHHBIXY B paMKax TpyHOBOTO 3aKOHOAATENBCTBA MOXET OCYIIECTBIIATHCS
PaGoronatenem Ges cornacus paGoTHuKa.

OG6paboTka nepcoHanbHLIX JaHHEIX paGOTHHKOB paboTofaTeneM BO3MOXHa 6€3 HX COIJIacHs B CIICAYIOIMX CIyqanx:
— [ICPCOHANEHBIC JAHHBIE ABJIAIOTCA 00IIEAOCTYITHBIMHE,

—obpaborka I1/IH paGoTHHKA HEOGXOAMMA [UIA 3ALIMTHL JKH3HH, 3/10pOBbS WITH HHbBIX JKHU3HEHHO BaXXHBIX MHTEPECOR
PaGOTHMKA W/WIH APYTHX JIHI| 1 OTyY€eHAE COTTACHS paboTHHKA HEBO3MOXHO;

— 10 TPeGOBAHMIO MIOTHOMOYHEIX TOCYAPCTBEHHBIX OPraHOB B CITydasX, NPeyCMOTPEHHBIX (heAepanbHEIM 3aKOHOM;

- 00paloTka NMepCOHANBHbIX AAHHBIX OCYIIECTBIAETCS HA OCHOBAHHH Tpynosoro xomekca P®, Hanorosoro komexca
P®, ®enepansHoro sakoma or 29.11.2010 Ne 326-@3 «O6 0053aTeNbHOM MEAWIIMHCKOM CTPAaXOBaHHM B POCCHICKON
Denepaunn», GenepansHoro 3akona ot 15.12.2001 Ne 167-03 «O6 00:13aTeTbHOM [EHCHOHHOM CTPaXOBaHWA B Poccuiickoi
Qenepamuny, @enepaibHOro 3akoHa oT 16.07.1999 roga Ne 165-03 «O6 ocHOBax 06S3aTENBHOIO COIHABHOIO
CTPaxOBAHUAY, WM HHOTO (eepallbHOrO 3aKOH, YCTAaHABIMBAIOWIETO ¢ LEb, YCIOBHS TIOTY9€HMA TIePCOHATBHBIX JAHHBIX U
KPYT CyOBeKTOB, TepCOHANbHEIE NAHHbIE KOTOPHIX MOMJIEXAT o0paboTke, a Takke ONPENEIAOMErO MONHOMOTHS
paborogarens;

- 06p360TKa TICPCOHAILHBIX AaHHBIX OCYMECTBIAETCH I CTATHCTHUYECKHUX HITH UHBIX HAYYHEBIX lesei TIpH YCIIOBHH
00513aTeILHOTO obesnmanBanns NCPCOHATTbHBIX NAHHbBIX;

- 00paGoTka NepcOHaNbHBIX PaGOTHHKA OCYIUECTBISETCS B CIy4asX, MPeyCMOTPEHHEIX TPYIZOBBIM HOTOBOPOM,
[IpaBUJIaMH BHYTPEHHET'O TPYHOBOTO PACTIOPAAKA, a TAKXKe JIOKAILHBIMH AKTAMU PaGotonatens, mpunsTeME B TOpsKe,
YCTaHOBJICHHOM CTaThsiMHu 5,8,12 TpymoBoro koxexca PD;

- 00pafoTKa mNEpCOHANbHLIX NaHHBIX GJIH3KHX POACTBEHHUKOB palOTHHKAa OCYINECTBISETCA B  0ObEMe,
NPEAYCMOTPEHHOM YHU(UIMPOBAaHHON ¢opmoit Ne T-2, YTBEDXKACHHON MOCTAaHOBNEHHEM [ockoMcrata PoccHiickoi
Denepauun ot 05.01.2004 Ne 1 «O6 yTepx)aeHAN YHAQUIMPOBAHHEIX (OPM IEPBUUHON YIETHOH JNOKYMEHTALHHY [0 yIeTy
Tpyaa W €ro omnatel», JmbO B CTydasX, YCTaHOBJNEHHBIX 3aKOHOAATENLCTBOM POCCHIHCKOM Qenepanyy  (TOIyYeHHE
QTMMEHTOB, 0(OPMIIEHHE COLIHATBHBIX BHILTAT) (B HHBIX CITyHasX, MOMy4eHHe cornacus GJIU3KMX POACTBEHHHKOB paboTHHKA
ABJIAETCA 00A3ATENBHBIM YCIOBHEM 06pabOTKH HX MEPCOHATBHBIX JaHHBIX);

- ecimu 00paboTka MepCOHANBHBIX AAHHBIX PaGOTHUKA BEHETCS TIpH  OCYINECTBIIEHWH MPOIYCKHOTO pPEXHMa Ha
TEPPUTOPHIO 3aHHH U NMOMEIIEeH!H pabOTOATeNs, IPH YCIOBHH, UTO OpraHHM3aLHs HPOITYCKHOTO PEXHMa OCYIIECTBIAETCA
paboTozxaTesneM caMOCTOATENBHO MHGO €C/TH YKa3aHHAS 06paboTka COOTBETCTBYET NMOPSAAKY, IIPeIyCMOTPEHHOMY JIOKaIbHEIMA
aKTaMu paboToaTeNs, IPHHATEIMH B COOTBETCTBHH C HOpMaMH crateit 5, 8, 12 Tpynosoro kogexca PO.

2. Iopsinok c60pa MepcoHaTbHBIX AAHHBIX

2.1. Paboraux OY mpemocTaBiser CICLHANMCTY 10 KajpaM JHOCTOBEpHble cBeaeHHA o cebe. Hudopmarms,
TpeJcTaB/AeMasn paGOTHUKOM NPH IOCTYILICHMH Ha paboty 8 BMAOY COLI Nel, noipkHa MMeTh NOKYMEHTANBHYIO GopMYy.
Cremmamuer mo kagpam OY IpoBepseT IOCTOBEPHOCTH CBEJICHUH, CBEpsid JaHHbIC, HPENOCTABJCHHBIE DAGOTHHKOM,
UMCIOINHUMHACS y pabOTHIKA JOKYMEHTaMH.

IIpy 3axmodeHHy TPYIOBOrO OrOBOpPa B COOTBETCTBHHM CO CT.65 Tpynosoro konexca Poccuitckoit ®eneparyy JInmo,
ocTynatomee Ha paboTy, npexbssinsgeT PaGotoxareino:

— TacTIOpT WIIM HHOM IOKYMEHT, YIOCTOBEPAIOLIHN JIMTHOCTD,

— TPYAOBYIO KHHMXKKY, 33 HCKIOYCHHEM CIy4aeB, KOTZa TPYHOBOH [OTOBOP 3aKIOYAETCSH BIIEPBEIE WX PabOTHMK
TOCTYIIAeT Ha pabOTy Ha YCNOBHAX COBMECTHTENBCTBA, MO TPYLOBAA KHWKKA y paboTHHKA OTCYTCTBYET B CBSA3H C €€
YTPaTo# MK 110 APYTHM NPHYHHAM,;

— CTPaxoBOe CBUICTEILCTBO FOCY JAPCTBEHHOTO IIEHCHOHHOTO CTPAXOBAHHS,

— AOKYMEHTEI BOMHCKOT0 ydeTa — /Uil BOCHHOOOS3aHHBIX H JIHIL, TI0IEXalIuX BOHHCKOMY yaery;

— HOKYMEHT 06 06pasoBaHy, 0 KBaIU(UKAIMY HIH HATHYHE CTIEIHANbHBIX 3HAHMN — IIpH IOCTYILIEHHH Ha pabory,
TpeGyHOITYI0 CTIeLHaNbHbIX 3HARM WIH ClIeLHaTbHON TIOAT OTOBKH;

~ CBHACTCNECTBO O npucBoeHuy MHH (nipu ero Hanmuun y paGoTanka).

2.2. JloxyMeHTBI, cofepKalliHe NepCOHATLRBIE JaHHbIE PAGOTHHKA, CO3AKTCS oyTéM:

a) Co3fanus KOMIUIEKCA AOKYMEHTOB, COIPOBOKIAFOIHE nponecc 0QOPMIIEHHS TPYNOBBIX OTHOMEHH PaGOTHHKA B
OV mpu ero mpueme, mepeofe M YBOJbHEHHH METONOM BHECEHHS CBENICHHH B y4&THRIe (OpMBI (Ha OyMaXKHBIX W
SJICKTPOHHBIX HOCHTEIAX);

6) KONMMPOBaHNMA OPHIMHATIOB JIOKYMEHTOR (moxymenT o6 06pa3’oBaHHH, CBHIETEILCTBO HUHH, nencuoHHOE
CBHUIECTEIBCTRO);

B) MOJy4€HHMI OPWIHHAIOB HEOGXOIMMBIX HOKYMEHTOB (TPYZIOBas KHIDKKA, JUMYHBIY IHCTOK MO y4€Ty Kaapos,
asTobuorpadus).

3. Ilpu nocryniennu Ha pa6oty 8 BMAOY COLI Nel:

Creumanuct no kaapaM 3amoNHSET YHHGHIMPOBAHHYIO dopmy T-2 «JIuvRas kapTouka paGoTHMKa», B KOTOPOii



OTP&XKAIOTCA CIICAYIOIIKE aHKETHBIC ¥ OHOrpadHIecKre NaHHbIe paGoTHHKa:

— obmwe cenenus (O.U.0. paboTHuka, nata POXKICHUA, MECTO POXACHHA, IPAXIAHCTBO, 00pa30BaHHe, MPOdeccHs,
cTax paboThl, COCTOsHHE B GpaKe, IaCIOPTHEIE AAHHbIE);

— CBEIEHHA 0 BOMHCKOM Yy4eTe,

— JaHHbIE O MpHEME Ha padoTy;

B ranbHeiimem B THIHY0 KAPTOUKY BHOCATCS:

— CBEJICHHA O [IEPeBOMIaX Ha APYTy0 paboTy;

— cBeIeHuA 00 aTTeCTalMu,;

— CBEJICHHA O MOBBIIEHHH KBATH(DUKALHH,

— CBEJICHHA 0 IPO(ECCHOHANBHOI TIePENOArOTOBKE;

— CBE[CHHUA O Harpajiax (MOOMPEHHAX), HOYETHBIX 3BAHHMSX,
— CBeJleHus 006 OTITycKax;

— CBE/ICHUS O COLMANBHBIX TaPaHTHAX,

— CBEJICHUS O MECTE XKHTEIbCTBA H KOHTAKTHBIX TeJle(hoHax,

PaboTHuK 3amonusieT aHkeTy:
- AHKeTa IIPeCTaBIAeT COGOM MepeyeHs BOMPOCOB 0 NePCOHANEHBIX NAHHBIX PaGOTHUKA.

- AHKeTa 3a10JIHIeTCs pa6OTHHKOM CaMOCTOATEIIBLHO. HpI/I 3aIIOJIHCHUM aHKETHI pa60THI/IK AOJDKEH 3aIOJHATh BCE €€
rpa(bm, Ha BCE BOIIPOCHI HaBaTh I1OJHBIE OTBCTBI, HE IOITyCKaThb PICHpaBJ'ICHI/Iﬁ WIH 3aYCpKUBAHUI, OpOYE€PKOB, IIOMApPOK, B
CTPOIOM COOTBETCTBHH C 3aIHCAMH, KOTOpBIE COAEPKAThCA B €T0 JIMIHBIX OOKYMCHTaXxX.

- AHKeTa paGOTHMKA XPAaHHTCS B JIMYHOM Jelle paGoTHUKA. B JIHIHOM Iee TaKkKe XpaHATcd HHBlE JOKYyMEHTHI
TIEPCOHANBEHOTO Y4€Ta, OTHOCAIMECS K NEPCOHATBHEIM JaHHBIM paGOTHHKA.

JlraHoe feno paboTHIKA 0GOpPMILETCS TOCHE HIJaHKA [IPHKA3A O apHeMe Ha paGoTy:

- Bce mOKyMeHTHI IHYHOTO Jea HOAMHBAIOTCS B 0610%Ky ofpasua, ycranosinerHoro 8 OV. Ha meii YKa3bIBArOTCA
(haMmIHs, UMA OTIECTBO PAGOTHEKA, HOMEP JIYHOTO mena. K KaXROMY JIMIHOMY Jienty npuaraercs dororpadus paboTHHKA
pasmMepoMm 3x4.

- Bee HJOKYMEHTBI, ITIOCTYNAIOINUE B IMYHOE A€JI0, pacnoJiararoTesa B XPOHOJIOTHHYECKOM HOpPSAIKE, JIucTer JOKYMEHTOB,
TNOINIINTBIE B JIMTHOE JLJIO, HYMEPYIOTCA.

- JIvaHoe geno BEIETCA Ha IIPOTHKEHUM BCel TleIOBOﬁ ACATCIRHOCTH pa60THm<a. I/I3MCHCHI/I}I, BHOCHMBIC B JIHYHOE
J€JI0, JOMKHBI OBITE HOATBEPKACHB! COOTBETCTBYIOMIUMH JOKYMCHTaMH.

3. Iopsinok 06paGOTKH NePCOHANLHBIX TAHHBIX

B cootsercTBay co ct. 86 TK PP B nemsix obecneueHus TpaB ¥ CBOOOJ YeNnoBeKa ¥ rpaxiaHuna aupextop BMAOY
COII Nel u Ha3sHa4YeHHble MM JOJDKHOCTHBIE JTHIA npu 06paboTKe NEPCOHAIBHBIX AAHHBIX PAGOTHHKA HOJKHBI COGIIONATE
caenyromue obmue TpeGoBaHus:

- O6paGoTka NepCOHANBHBIX I@HHBIX MOXET OCYICCTBIATHCS HCKIIOTHTENHHO B nesax obecriedeHus coOOeHAsN
3aKOHOB M MHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COAEHCTBHA PabOTHIKAM B TPyAOyCTPOLCTBE, 00ydJeHHH U IPO/IBIKEHHH II0
cryxbe, obecriedenus nugHON Ge30MacHOCTH PaGOTHHKOB, KOHTPOJIA KOJIMIECTBA W KavecTBa BHINIOJHAEMOH paboTHl u
obecreqeHns COXPaHHOCTH HMYHIECTRA.

- Ilpu onpenenenmmn obbeMa m comepxanms, 00pabaTbiBaeMbIX IIEPCOHATBHBIX NAHHBIX PaboTonaTelqs XOKEH
pykoBoxcTeoBatkcs Konctutymueit Poccmiickoit ®eneparm, TpynoBeIM komekcoM Poccmiickoit Qenepavii U HUHBIMH
tenepaTbHEIMH 3aKOHAMH.

- Ipu NPHHATHE peIneHuH, 3aTParHBAIINX HHTEPeCh paboTHIKa, PaGoToaTes He MMeeT [paBa OCHOBBIBATHCA HA
TIepCOHANBHBIX NAHHBIX PAGOTHHKE, MONYYEHHBIX HCKIIOYTHTENHHO B PE3YIBTATE X aBTOMAaTH3HPOBaHHON 00paboTkn mwn
SJIEKTPOHHOT'O HOJTYSEHHS.

- 3amura TNIEPCOHAIBLHBIX JAHHBIX pa60THm<a OT HETIPaBOMEPHOTO HX UCHONB30BAHUS WM YTpate! obecrieuuBaercs
Paboronarenem 3a cuer €ro CpeACTB B NOPAJKE, YCTAHOBJICHHOM (be}lepaJILHLIM 3aKOHOM.

- PaloTHMKH W HX [peACTaBUTENH HOJKHBI OBITh O3HAKOMIIEHEI mOX pacmucKy ¢ JgokKymeHtamum OV,
YCTaHaBIHUBAIOMAMHE OPANOK 06paboTKH IEpCOHATBHEIX JAHHbIX paGOTHHKOB, a Takxe 06 uX NpaBax M 06I3aHHOCTAX B STOK
obmacTm.

4. Ilopsjok XpaHeH s IePCOHATBLHBIX JAHHBIX

4.1. IlepcoHanbHble JaHHEIE PAGOTHHKOB MOTYT XpPaHUTBCA, KaK Ha GyMaKHBIX HOCHTENSX, TaK U B 3IEKTPOHHOM BHIe
B HH(OPMALUHOHHBIX CHCTEMaX NePCOHATBHBIX JAHHEX OV, B SMICKTPOHHBIX NaNKax  (akiiax B MepCOHAIBHbIX KOMITBIOTEPAX
(TIK) cotpynnmkos OV: nupekTopa, CrieLHaIkCTa [0 KaJpaM, rIaBHOTO GyXraiTepa H COTPYIHHIKOB GyXTaNTepHH.

Hoctyn k TIK cTporo orpanudeH kpyrom Jimi, ONpENENEHHBIX NPUKa3oM aupekTopa BMAOY COII Nel, kawmsiit
KOMIIBIOTEp 3AIUIICH NIapONIeM, H OCHALICH CEepTHHITMPOBAHHON aHTHBHPYCHOMN 3aIHTOL.

4.2. B xaburete crienmanncra no kagpam OV XpaHATCA B CHEHHATLHO OTBCACHHOM KEJIE3HOM IKady ClieayroInye



TPYIIE! JOKYMEHTOB, COAepKallye H,HH pa6OTHI/IKOB B €AWHUYHOM HJIM CBOLHOM BHJE:

- JloKyMeHTSHI, CofepXallue NepCOHANbHbIE AAaHHblE PAGOTHHKOB (KOMILIEKCHI JOKYMEHTOB, COINPOBOMKIAIOIIHE
npouecc oGOpMIICHHA TPYAOBBIX OTHOINEGHHMH NpH INpHeMe Ha PaboTy, MEPeBOJE, yBONbHEHUH, KOMIUICKC MaTepuaioB o
QHKCTHPOBAHMIO, TECTHPOBAHMIO; IPOBENCHUIO COOECEOBAHMI C COMCKATeNeM Ha MOIDKHOCTH, MOLIMHHHKE H KOHH
TIPHKE30B I10 THTHOMY COCTABY; JIMMHBIC J€NIa H TPY/IOBbIE KHIKKH PAGOTHIKOB; JIella, CONEPXAIIHe OCHOBAHHA K PHKA3Y 110
JITHOMY COCTABY; [eNa, COACpXNAllMe MaTepHailbl arTecTaldd palOTHHKOB; CIyXeOHBIX PACCeNOBaHMI, CIPAaBOYHO-
HH(OPMALMORHEIH GaHK JaHHBIX 110 EPCORATY (KAPTOTEKH, XyPHAIbL); TOLTHHAHKY H KOMHAX OTYETHEIX, AHATUTHYECKUX H
CIPaBOHHBIX MATEPHAIIOB, NEPEAABAEMEIX PYKOBOACTBY OV, KOIMH OTYETOB, HANPABIEMBIX B [OCYIAPCTBEHHEIE OpIaHbl
CTaTHCTAKH, HAIIOTOBBIC MHCIEKLHH, BEIIECTONIINE OPTaHbl YIPABICHHS U APYTHE YUPEKACHUS.

B ToM gucie B cHeHuanbHO OTBEACHHOM XKEJIE3HOM mKa(by XPaHATCA:

- TPYROBbIE KHIKKH, TOKYMEHTbI BOHHCKOTO y9&Ta, KApTOUKH pabOTHHKOB 10 dopMe T-2;
- JIMYHbIE fiena B OyMaXXHOM BHJE B TanKax, MPOMHTEIE i IPOHYMEPOBAHHEIE I10 CTPAHHLEAM.

Kmoun ot xenesHoro mxada Xpasarcs JHIHO Y CHEMHATHCTA 10 KaapaM 1 aupektopa OV,
4.3, XpaHeHHe NepCOHATbHBIX JAHHBIX B OyXraaTepun:

- IlepconaibHbie NaHHbIe, CONEPXAIIHeECs Ha GyMakKHBIX HOCHTENSX, XPAHATCH B 3aIHPAEMOM mkady, yCTaHOBJIECHHOM
Ha pabo4eM MecTe IIIaBHOTO GyXrajirepa,

- llepconanbubie anmHble, CONEpKAIHEcs Ha SIEKTPOHHBIX HOCHTENSX HH(OPMALMH, xparsres B IIK riaBHOro
Oyxranrepa.

- HepCOHaJH:HLIe AaHHBIC, COJACPXKAIMUECsT Ha 6)’Ma)KHHX HOCHTCJIAX, CHAIOTCA B apXuB [OCIHE HCTCYCHHA
YCTaHOBJIEHHOTO CPOKa XpaHeHHs.

4.4. TlepconanbHele ManHEIE paGoTHUKOB OV, comepkamuecs Ha SJICKTPOHHEIX HOCHTENAX, YHUITOXKAIOTCA B TEUEHHE
TPAALATH QHEH CO IHA OKOHYAHMs [PETEH3HOHHOTO CPOKA M0 HHAMBHIYATbHEIM TPYAOBBIM CIIOpaM, YCTaHOBJICHHOTO €T.392
Tpynosoro kozexca P®, mo mpuuuHe gocTikenus OV Lenm 006paboTKy TIepCOHANBHBIX JaHHBIX 3TOr0 PabOTHHKA W Ha
ocHoBaHuK 1.4.c1.21. PeepanbHoro 3akona ot 27 mons 2006 roga Ne 152-®3 «O MICPCOHANLHBIX AAHHBIX),

S. O6paGoTKa nepcoOHANBHbBIX YBOJIEHHbIX pa60THHKOB

PaGoronarens Brnpase 00paGaThiBaTh MEPCOHAIBHBIE NAHHEIE YBOJCHHOTO paoTHHKa B CIydasX H B CDOKH,
IIPELYCMOTPEHHEIE (heAepaTbHBIM 3aKOHOIATENECTEOM.

C ygerom nonoxenu#t 1.2 1.1 c1.6 ®enepanbHoro 3akoHa ot 27 mois 2006 roma Ne 152-@3 «O NepCOHANIBHBIX
MAHHBIX), COITIACHE YBOJIEHHBIX PaGOTHUKOB Ha 00paloTKy MX MEpCOHATBHBIX JaHHBIX He TPEGYeTCs B CIIEIyIOMEX CIIydasx:

- TpH HCIIOJIHEHWH HOpMBI NoAm.5 1.3 cr.24 Hamorosoro xozekca Poccuiickoil ®emepaimu, rie yCTaHOBNIEHa
0053aHHOCTb HATIOTOBBIX areHTOB (paboTomaTenieil) B TeueHHe 4 €T 06eCIeqnBaTh COXPaHHOCTE JOKYMEHTOB, HEOOXOIHMBIX
IUIs1 ACYUCIIEHUS, yICPKAHUA U IIEPEIUCIICHIS HAIOTa;

- TPH BBINMONHEHHM TpeGoBaHmi cTathn 17 PenepambHOro 3akoma ot 21 HosGps 1996 roma Ne 129-®3 «O
OyXraarepckoM ydeTe», B KOTOPOM ONpeeNseTcs, 9T0 OpTraHM3alMH 0GS3aHb! XPaHUTh OYXTaNTEPCKYI0 IOKYMEHTALHIO B
TEUCHHUE CPOKOB, YCTAHABIIMBAEMBIX B COOTBETCTBHH C TIPABHJIAMY OPTaHU3ALHH FOCYAaPCTBEHHOIO aPXMBHOTO JIEJa, HO TpH
9TOM MHHMMAaJIbHBIH CPOK XpaHEHUS HE MOXeET GhITE MEHeE ILITH JIeT.

6. O6paboTka nepcoHa/LHLIX IAHHBIX COHCKATEeH Ha JOKHOCTD

[Ipu 06paboTke mEepCOHANBHBIX HAHHBIX COMCKaTelell Ha 3aMEMICHME BAKAHTHBIX AOMKHOCTEH B OV TpebyeTcs
TIOTYICHUE COTNIACHS COMCKATEIIA Ha 06paGoTKy ero nepcoHaNTbHbIX AaHHBIX Ha NepHO NpuHsATHA PaGotomatenem pellenns o
npueMe MO0 OTKase B IpHeMe Ha paboTy.

B cmyqae, ecnu c60p mepcoHATHHBIX JAHHBIX COHMCKATeNeH Ha JOKHOCTD OCYIICCTBIAETCHA MOCPEJACTBOM THIIOBOM
(OpMEI aHKETHI COMCKATENH, yTBEPAKAeHHOH B OV, TO faHHAs THIOBasS (opMa aHKETHI JOJDKHA COOTBETCTBOBATh TPEGOBAHIAM
.7 Tlonoxenus 06 0coGeHHOCTAX 06paGOTKHM IEPCOHANBHBIX AAHHEIX, OCYNIECTBISEMOH 63 HCMONb30BAHMA CpeJCTB
aBTOMATH3AINH, YTBEPXKACHHOTO NOCTaHOBIeHUEM [IpaButensctBa Poccmiickoit ®enepamun ot 15 centabps 2008 roma Ne
687, a Takke cofepKaTh HHPOPMAIMIO O CPOKE €€ PACCMOTPEHHS ¥ NPHMHATHS PEIICHUS O npueMe JIM6o OTKa3e B IPHEME Ha
pabory.

Tomyuerne cornacus oT COMCKaTeNs TAKKe ABIACTCHA O0A3ATENLHEIM YCIOBHEM IIPH HanpasiaeHun PaGotomaTtenem
3arpoCoB B MHBIC OpraHW3aluK, B TOM 9HCIIE, TIO NPEXHUM MeCTaM paboThl COMCKATeNs, /UL YTOYHEHHS VI TOTYIEHHA O
HEM JIOTIOIHUTENbHON HH(OpMAIHHL.

Paoronarens umeer mpaBo ocymectBisTs 0GpaGotky ITJIH coMcKaTelelf Ha NOMDKHOCT, 0€3 HX COMNACHS B
CIEMYIONIAX CIIydasx:

- €CJIH OT HMEHH COHUCKATENA AeHCTBYET KaPOBOE areHTCTBO, C KOTOPHIM CYOBEKT NEPCOHANBHBIX JAHHBIX 3aKIIOYMN
COOTBETCTBYIOHIUI IOTOBOD;

- KOTHa COMCKATeJb CaMOCTOATENbHO pasMECTHII CBOE pe3lOME B CETH LIHTEpHET, W OHO CTano HOCTYIHO
HEOrPaHUYECHHOMY KpYTY JIMIL;

- CCJIK THUIIOBad (bOpMa AHKCTbI COUCKATE/Id Ha OOJDKHOCTHL pealli30BaHa Pabortonarenem B 3JICKTpOHHOI71 (l)OpMC Ha



caiirte OY, rze Corimacue Ha 06p360TKy TNIEPCOHAIBHBIX JaHHBIX TIOATBEPKAACTCA COMCKATEIEM IIyTEM IIPOCTABJIEHUA OTMETKH
B COOTBETCTBYIOINEM IIOJIE.

B ciyqae nomyuerus pestome comckatens mo kamaiam SMCKTPOHHOH NOYTHI, GaKCHMHUIBHOU cBA3H PafoTomarero
HEOOXO/IMMO JOTIONHHUTENBHO NPOBECTH MEpOIPHATHS, HAIPABJICHHBIC HA MOATBEPXACHMe (aKTa HANDABNEHHS YKa3aHHOTO
PE3IOME CaMUM COMCKaTeNeM (Ha IpHMep, NPUTIACHTE COHCKATEN Ha JITIHYI0 BCTPEUY C YIOJHOMOYEHHBIMA pabOTHHKaMK
Paboronarens, ocymectsuts 06patHyro cBs3h IIOCPEACTBOM JIEKTPOHHOM MOYTHI | T.11.).

Tlpu noctymiennn B agpec PaGotomatens pesiome, COCTABIEHHOrO B TIPOM3BOIBHOM (lopMe, TPH KOTOpoit He
TIPCACTABIIACTCA BOSMOXKHEIM OJHOSHAYHO ONPEHETHT: (GH3MYECKOE JHIIO, KOTOpO€ €ro HanpaBHWJIO, AAHHOE pPE3IOME
IO/UIEXHUT YHUITOXKEHHIO B I€HE NOCTYIICHHS,

B ciygae orkaza conckaremo B npueMe Ha paboTy CBeHeHHs, UM HPEAOCTABIICHHbIE, JOLKHE! OBITh YHHITOXKEHH B
TeueHne 30 nueil.

Crates VI IIEPEJJAYA ITIEPCOHAJIBHBIX JAHHBIX
1. Ilpu nepesiade mepcoHATBHBIX AaHHBIX pabotHrka PaGorozatens gomken cobmonars CIIeAyIOLye TpeOOBaHuUS:

- He coobmats mepconamsusie mamasie paGOTHHKA TpeThell CTOPOHe 6e3 MHUCEMEHHOTO COMNIACHS paboTHEKa, 3a
HCIUIIOYCHHEM CITy4acB, YCTAHOBNEHHBIX (eAepasbHBIME 3aKOHAMH. [IHCBMEHHOE cornacue paboTHHKa odopMIseTcs Mo
YCTaHOBICHHOH (opMe, ykasaHHoH B [Ipinoxerun Ne2 k HacToAmeMy [losoxenuro.

- Ilpemynpenwts mum, TOJIyHalomuX MepCoHabHEIe AaHHble PabOTHMKA, O TOM, YTO 3TH NaHHbBIE MOTYT OBITE
HCTIO/I30BaHBI JIMIIE B LEJIX, AV KOTOPBIX OHU COOBIEHS, H TpeOOBaTh OT ITHX JIHII TOATBEPKACHUS TOTO, 4TO ITO IPABHIIO
cobmoeHo.

- Paspemarts 1ocTyn k nepcoHanbHbIM JaHHEIM PaGOTHUKOB TOJBKO CIELUHANBHO YIIONHOMOYEHHBIM JHLAaM, IPH 3TOM
YkasaHHbIC JTUIA JODKHE! MMETh NPABO MOTYdaTh TONLKO Te IIEPCOHAILHBIE JAHHBIE paboTHKKa, KOTOpbie HEOGXOAMMBL I
BBITONTHEH!S KOHKPETHBIX (YHKIMIA.

- Ilepenasats nepconasbHble NaHHEIE PaGOTHHKA TPEACTABUTEO PaGOTHHKA B TOPSJIKE, YCTRHOBNEHHOM TpymoBbIM
konekcoM PD u ®enepansHsiv 3akoHoM Ne 152-03 ot 27 mrons 2006 rofia «O DepCOHATBHEIX JaHHBIXY, H OrPaHAYHBATE 3Ty
MH(}OPMAIMIO TOJIBKO TEMH NEPCOHATBHBIMH AHHBIMHE paboTHHKA, KOTOPEIE HEOOXOMMMBI U BBHITIONHEHHS VKa3aHHBIMH
NPEICTAaBUTEIAMEA HX (YHKIHH,

2. Cotpynuuxu Pabotoparens, nepesaromre ICPCOHANLHBIE IAHHBIE PACOTHHKOB TPETHHM JIHIIAM, [OJIKHEI nepeAaBaTh
HX ¢ 0043aTeNbHEIM COCTABIEHHEM aKTa TIpHEMa-TIepeNain JOKYMEHTOBR (MHBIX MaTepHAIbHBIX HOCHTEJel), COAEPKAIIIX
NICPCOHANIBHLIE JaHHble pPaGOTHWUKOB. AKT COCTaBJILETCH IO yCTaHOBNEHHON opme, ykasaHHOH B Ilpmioxenwe Ned
HacTosmero [TonoxeHns, 1 JODKESH COAEPKATh ClIeAYIOLIHe YCIIOBUSL:

- YBOAOMJCHHE JIML@, TONYYAIOINET0 HAAHHBIC JOKYMEHTH 06 OOS3aHHOCTH HCHONb3OBAHHMS MOTy4eHHO M
KOH(HICHIHANEHOM HHMOPMALIIH JIHIIIb B LEeJAX, A1 KOTOPEIX OHA COOGIIEHa;

- MPEJlyNpexAeHHe 06 OTBETCTBEHHOCTH 3a HE3aKOHHOE HCIIONb30BAHHE NAHHOMN KOHQUAEHIMANBHOM HHbOPMAIH B
COOTBETCTBUH ¢ (BelIEpaTbHEIMHE 3aKOHAMH.

B cnysae nocrymrenns sampocos u3 opranusaumi PaGoromaTens 0Gs3aH MONYYHTH COTJIACHE paboTHHKa Ha
TPEZIOCTABICHUE IO NEPCOHATBHBIX JAHHbIX ¥ MPEAyPEXHTh JILL, NOTYYAIOMHX [ICPCOHANBHbIC JaHHEIe paBOTHHKE, O TOM,
9TO 3TH J@HHbIE MOTYT GBITh HCTIONB30BAHBI JIMIIb B LEJAX, IS KOTOpBIX OHH COOGLIEHEI, a TaKke TPeOGOBATh OT ITHX JIHI
HOATBEPXKACHUA TOTO, 4TO 3TO NPaBUIIO GYHET COBIFOEHO.

Ilepenada MOKYMEHTOB (MHBIX MaTepHAILHBIX HOCHTeNeH), ComepKamuX NepCOHANbHBIE NaHHBIC paboTHUKOB,
OCYHIECTBIIACTCA NPH HANMYAH Y JIULE, YIOTHOMOYEHHOTO Ha HX HOJIy9eHHe:

- NUCEMEHHOT0 KoroBopa ¢ OV,

- COMIAMCHNA O HepasINalleHHH KOHQUISHIMANTbHON HHGOpMALMH 60 HATHIHe B OTOBOPE C TPETHHM JIHIOM
IYHKTOB O HepasIJIalleHH KOHYHICHIHATEHON MHYOPMALIHH, B TOM HHCIie, NPENYCMaTPUBAIOINKX 3AIUTY [IPCOHATBHBIX
JIAaHHBIX pabOTHHKE;

- [ACbMa-3apoca OT TPETBEro JIMLA, KOTOPOE AODKHO BKIIIOUATh B cefst yKAa3aHHe Ha OCHOBAHMS TONYyIeHAs OCTYA K
3aNpalliBaeMoii HHOPMaLKH, COEpIKAIIEH TePCOHANbHBIE TAHHBIE paboTHuKa, €& mepedens, Leis ucnons3osanus, ®.1.0.
H I0JDKHOCTS JTHLE, KOTOPOMY TIOPY4aeTCs MOy IHTh AGHHYIO HH(POPMALIHIO.

OTBETCTBEHHOCTS 32 COGIIONEHHE BhIMIeYKa3aHHOTO TOpsA/Ka MPENOCTaBICHHSA IEPCOHANBHEIX JAHHBIX paboTHHKa OV
HECET CHCIHMANIACT 110 KajpaM, a TakkKe COTPYHHVK, OCYMeCTBISIOMHUI Tnepesady NepCoOHABHBIX NAHHEIX PaGOTHHUKA TPEThIM
THIEM.,

3. HpencraBHTemo pa60THm<a HEPCOHANLHBIE HNaHHBIC NCpeaaroTCa B HNOpsAAKeE, YCTAaHOBJICHHOM HeﬁCTByIOI]IHM
3aKOHOAATENILCTBOM M HACTOS M Ilonoxexuem. HH(bOpMaL[I/IX NEpeacTCs IMpH HAIUYHH OJHOTO U3 HOKYMCHTOB:

- HOTAPHATLHO YAOCTOBEPEHHOH OBEPEHHOCTH IIPEACTABHTENS PabOTHHIKA;

- MHCBMECHHOT'O 3a4BJICHHI paﬁOTHI/IKa, HAIMHACaHHOTO B NPHCYTCTBHH CHENUAIHACTA IO KazxpaMm PaGOTOIIaTCHﬂ, nubo
HOTapHaJIbHO 3aBEPEHHOTO.



[lepconankHbie nanHEIe paGoTHMKaA MOTYT GBITh NMPENOCTABNIEHBI POACTBEHHHKAM WIH WICHAM er0 CeMbH TOJIBKO C
TTHCBMEHHOTO PaspeLIeHAs CaMOro paGoTHHKa, 33 HCKIIOYEHHEM CITydaes, Kora Iépeniada NepCOHANBHEIX TaHHEIX paGoTHHKA
Ge3 ero cormnacus gomyckaercs IeHCTBYIONIAM 3aKOHOIATEeNLCTBOM PD,

JlOBEPEHHOCTH, Pa3pEIICHNS 1 3agBJICHHS XPAHATCA B KaGuHeTe CIICHUANMCTA TI0 KaApaM B INTHOM [ejie pabOTHUKA,

4. Hpeuoc*raBneHHe NEPCOHAIBHBIX JaHHBIX pa60THm<a TrocynapCTBEHHBIM OpraHaM IpOU3BOJUTCI B COOTBETCTBHHU C
TpeﬁOBaHI/I}IMH HCﬁCTBYTOMCFO 3aKOHOIATE/IbCTRA.

5. Ceenenns o paGoTaromeM COTPYJHHKE HIlH ysKe YBOJICHHOM MOTYT OBITh IPENOCTABIEHB! APYroif OpraHM3aIuH
TONBKO € IMHCBMEHHOIO 3ampoca Ha ONaHKe OPTaHW3alliH, ¢ MPHIOKEHHeM KONHH IHCHMEHHOIO corylacusi paboTHHKa,
YIAOCTOBEPEHHOTO HOTAPHAILHO,

6. JIOKyMeHTEI, CofiepXallie NepCOHATbHEIE NAHHbIE PaboTHMKA, MOTYT GHITb OTNpaBNEHEI Yepe3 OpraHu3aLio
(emepanbHOI TOYTOBOI CBA3H 3aKA3HBIM OTHPABICHHEM, C YBEJOMIICHHEM O BpydeHHH. [IpH 3TOM H0/DKHA GBITh 06ecnedeHa
HX KOH(HACHUMANLHOCTb. JIOKYMEHTEI, CONEPIKALIHE TIEpCOHATBLHBIC JaHHBIE BKITaBIBAIOTCA B KOHBEPT, K HEMY IIPHIIAraetcs
COTpOBOINTENbHOE MUCHMO. Ha KoHBepTe Nenaetces HamKCh 0 TOM, 9To CONEPKHMOE KOHBEPTA ABJIACTCH KOH(PHICHIMANEHOLH
HH(pOPMaIKeH, 1 3a HE3aKOHHOE €€ pasIyalieHHe 3aKOHOIATELCTEOM TIpeXyCMOTPEHA OTBETCTBEHHOCTD. J[aHHELH KOHBEPT ¢
COIPOBOJMTENIbHBIM  [IMCEMOM  BKIA/BIBA€TCA B IPYroH KOHBEPT, Ha KOTOPBIM HAHOCATCS TOJBKO PEKBH3HTHI,
NPEYCMOTPCHHEIC MIOYTOBLIMH [IPABIIIAMH LT 3aKa3HBIX IIOYTOBBIX OTIPABICHHIL.

YBeIoMIIEHHS O BPYYCHUH XpaHATCH B KabuneTe CIICHHATINCTA TI0 KagpaM B JINYHOM JIejie pa60THHKa.

llepenasa undopmanmm, comepxameil csemeEus o ICPCOHANBHEIX NaHHBIX paborTHukoB OV, mo Tenepowy,
(aKCHMHIBHO CBA3H, 3I€KTPOHHOM T10YTe 3a7lpemaeTcs.

7. Cornacus paGOTHIK Ha [IePefavy €T MePCOHATBHBIX NAHHBIX TPETBHAM JIMLUAM He TpeGyeTcs B Clydasx:

- KOTZ1a 370 HeoOX0AUMO B OeJIAX TIPeaYIPEeKAeHIA YTPO3BI XKU3HHU U 3O0POBEIO pa60THm<a WIH HHBIX JINL, a HOY9YUTh
corjiacue pa60THm<a He IIPeACTaBIIAETCA BO3MOXHBIM;

- KOrZla TPEThH JIHIIAa OKa3bIBAIOT yeiyru PaboTonatemo na OCHOBaHMH 3aKJIFO9E€HHBIX AOrOBOPOB;

- B Clyda¢ mnepelavd NEPCOHANBHBIX NAHHEIX DPaGOTHMKOB B MDOHA COMUATBHOIO cTpaxosanusi Poccwuiickoi
Deneparmu | Iercuonnsit horg Poccmiickoit Qe neparmy;

- TPH TiepeJiave NEPCOHANBHEIX NAaHHBIX PabOTHHKA B CIy4asX, CBA3AHHEIX C BBINONHEHHEM MM JOJDKHOCTHBIX
06f3aHHOCTEH, B TOM 4HCIe, TIPH €ro KOMaHIUPOBaHHUH (B COOTBETCTBHH ¢ [IpaBHIAMH OKa3aHHS TOCTHHHYHBEIX YCIIYT B
Poccuiickolt ®enepanuu, yTBepKIeHHBIMY OCTAHOBICHHEM Hpasurenscrsa Poccuiickott @eneparmu ot 25.04.1997 No 490,
H MHLIMH HOPMATHBHBIMA OPABOBBIMHU aKTaMH B cpepe TPaHCIIOPTHOI 6e3omacHoCTH);

- B Cayqae mepefadd paboToJaTeNeM IEpPCOHANBHBIX NAHHBIX PAGOTHAKOB B HANOIOBBLE OpPTaHbl, BOCHHEIE
KOMHCCApHATEI, NPO)COrO3HEIE OPraHEl, IPEAYCMOTPEHHbIE NEHCTBYIOIIMM 3aKOHOIATELCTBOM POCCHIHCKOMN Qeneparnum;

- ecnu I1/TH paGoTHika o6pabaTblBaeTcs WK nepeacTcs B paMkax yCTaHOBJICHHBIX MOTHOMOYHIA, MOTUBHPOBAHHbIX
3alpOCOB  OT OPraHOB MPOKYPAaTyphl, IPaBOOXPAHHTENBHBIX OPTAaHOB, OPIaHOB 0e30MacHOCTH, OT rOCYAaPCTBEHHBIX
MHCIIEKTOPOB TpyAa NPH OCYMIECTBICHMH HMH TOCYJapCTBEHHOTO Haq3opa H KOHTpOJIA 338 COOIONEHHEM TpYAOBOTO
3aKOHONATCNECTBA M MHEIX OPraHOB, YNOJNHOMOYEHHBIX 3alpaIlnBaTh HHGOPMAIMI0 0 PaGOTHHKAX B COOTBETCTBHH C
KOMIIETEHIINeH, MPEeXyCMOTPEHHOM 3aKOHOAATENbCTBOM PoCCHItCKon Peneparyy (IPH 3TOM MOTHBHPOBAHHBIN 3aIpoc
AOJDKEH BKIFOMATH B Ce0s yKasaHWe LeJTH 3aIpoca, CChUIKY Ha PABOBEIE OCHOBAHMA 3ampoca, B TOM YHCIIE NOATBEPXKIA0IIHe
TIOJTHOMOYHSA OpraHa, HANPaBHBIIETO 3aNpocC, & TAKKE IePeYeHb 3aNpamnBaeMol HHPOPMAIUH);

Hepenaqa IEPCOHAIBHBIX JaHHBIX paﬁOTHl/IKa KPCIUTHBIM OPraHU3anUsM, OTKPBIBAIOIMM H o6cny>1<maa10mmvx
IUTATSIKHBIC KAPTH! IS HAYHUCIIEHUA 3ap3,60THOﬁ ILTaThI, OCYINECTBIIACTCA O€3 ero corjacus B CJICAYIOIHUX CIIydasx:

- AOTOBOD Ha BBINYCK GaHKOBCKOH KapThl 3aKIIOYANCS HANPSMYIO C PaGOTHHKOM H B €ro TEKCTe TPy CMOTPEHSBI
TIOJIOXEHHN, MPe/y CMAaTpUBaIOIIKE Nepeaaty PaGoToxaTeneM nepcoHAIBHEIX TaHHEIX paboTHuKa,;

- HanqKe y PaGoTonatens MOBEPEHHOCTH Ha HpPENCTABIIEHHE MHTEPECOB pabOTHHKA MpH 3aKIFOYEHHH JOTOBOPA C
KpEMTHOH OpraHu3aiyel Ha BBITyCk GRaHKOBCKOM KapTh H ee HoCTIeAyIOmEM 06CITy KUBaHNH;

- COOTBETCTBYIOMAsA (OPMa U CHCTEMA OILIATHI TPy MPOIHCAHA B TPYHOBOM JIOTOBOPE.
Crates VIL. JOCTYII K IIEPCOHAJILHBIM JAHHBIM PABOTHHUKA
1. Ilepconamsmbie nammsie B BMAOY COII Nel MOTyT 00pabaTeiBaThCi TONBKO YIONHOMOYCHHBIMH B

YCTaHOBJICHHOM NOPSAJKE Pabotaukamu.

PaGotruku nomyckarotes 8 OV k 06paGoTke TICpCOHATBHBIX JAHHBIX TOJBKO pemenneM Iupextopa BMAOQOY COIII
Nel,

HlocTyn K MepcoHaIbHBIM JAHHBEIM PaGOTHHKA HMEIOT COTpynHuKH PaboTonarens, KOTOPEIM MepCOHANbHBIE JAHHBIE
HEOGXOZMMBI B CBA3H C HCIOIHEHHEM MMH TPYAOBBIX 00S3aHHOCTEH COMTACHO MEePETHIO DOJDKHOCTEH,

PaGothuky, nonymenurie 8 OV x 06paboTKe NepPCOHANBHBIX JAaHHBIX, HMEIOT TIpaBO NPHCTYHmaTh K paGoTe ¢
TICpCOHAILHLIMU JAHHBIMH TONBKO IOCIE O3HAKOMJICHHS IO/ JIMYHYI POCITHCH C JIOKATbHBIMH HOPDMATHBHBIMH aKTaMH,



pernamMenTupyromumMe B OV o6paborky I1]1x.

PaGorauky, ocymecTenstomue 8 OV 00paloTKy MepCOHATBHBIX JAaHHBIX, AODKHB IeHCTBOBATS B COOTBETCTBUH €
AO/DKHOCTHEIMH = MHCTPYKIHAMH, DEINIAMEHTAaMH H JIPYTHMH pacnopAnuTeNIbHEIME - NoKyMeHTamu OV, u  cobmonaTs
Tpebosanmi OV 1o cobmoneruo pex¥Ma KOHQHACHINANEHOCTH.

KOHI/IPOBaTL M JejIaTh BBIITUCKH IIEPCOHATBHBIX HaHHBIX pa60TH:m<a paspemaeTcs HCKIMOYHUTETLHO B CJIy)K€6HLIX
IEIIX ¢ THCBMEHHOTO pa3peLICHNs CIIEUAINCTa 10 kagpam.

2. TpaBo A0CTyMa K MepCOHATBHBIM JaHHBIM paGotHuka B BMAQY COILI Nel mmeror:
- nupekrtop OV

- CTICLMAII}CT O Kaapam

- I'naBHeIit 6yxrantep

- Byxranrep, ocymectssomuit pacuer 3apaGoTHOH TIATHI

- YTIONHOMOHYCHHBIH COTPYIHMK, HA3HAYEHHBI! NPHKA3OM mapextopa OV OTBETCTBEHHBIM 33 06PabOTKY
NEPCOHANBHBIX NaHHBIX H OPraHH3alMI0 X 3alUThI

- 3aM. qupexTopa no AXP

- 3aM. lupexropa mo YBP

- caM paGOTHHK, CyOBEKT MEPCOHATBHEIX JAHHBIX

- Apyrue coTpyaHuKH OY ¢ CaHKIMM JUPEKTOpa MPH BHIIONHEHHH HMH CBOHX CIy¥eGHBIX 003aHHOCTel

3. Honnsiif nepeders coTpymmukoB OY, MMerOmuX AOCTYIl K TCPCOHAIBHBIM N3HHBIM PaGOTHHKOB, I'OTOBHUTCS
CHCLMATHCTOM N0 KaipaMm 1o ¢opme, npuseseHHoM B Ilpmnoxenuum NeS k HacrosmeMy [lonmoxenmro, yTepxmaeTcs
AupextopoM OV, i perynspHO 0GHOBIAETCS HO Mepe M3MEHEHHS IITATHOIO PacluCcaHus WIH TeKyuky Kafpos. Ilepedens
COTPYAHHKOB OV, HMEIIMMX NOCTYN K IEPCOHANLHBIM AAHHBIM paGoTHMKOB, odopMIseTCss B KadecTBe IIpWiioxeHHs K
HacroAmeMy [TonoxeHuro,

4. B 1esX BHIONHEHUS NOPYIEHHOTO 3a1aHAA H HA OCHOBAHHH CIykeGHOH 3aTUCKH C TIONOKUTENBHOM pesoomme
AMPEKTOPA, IOCTYN K NEPCOHANbHLIM [aHHBIM PAGOTHHKA MOXET GBITh NPENOCTABICH HHOMY COTPYIOHUKY, HOJDKHOCTB
KOTOpOro He BKIMOUCHa B [Tepeuenb NOMKHOCTE! COTPYMHUKOB, HMEIOIIHX AOCTY1 K EPCOHATLHEIM IaHHLIM paGoTHUKa OV,
H KOTOPBIM OHH HEOGXOLMMEI B CBSI3H C HCTIOJHEHHEM TPYIOBBIX O0A3aHHOCTEH.

5. Bee coTpynmuKky, CBA3aHHbIE ¢ MOTydeHHEM, 06paboTKo i 3aMUTON NePCOHANBHEIX JAHHLIX, 0OS3aHbI [OATHCATD
06513aTeNBCTBO O HEPA3ITIAIEHH] IEPCOHANBHBIX TAHHBIX paboTHHKOB.

Crates VIIL ITPABA U OBSAI3AHHOCTHU PABOTHUKA

1. PaGotHuk o6s3aH nepenaBats PaboTomaTemo WmIH  ero IPEACTABUTENIO  KOMIUIEKC —JOCTOBEPHBIX,
AOKyMEHTUPOBAHHBIX MEPCOHANBHBIX JAHHBIX, COCTAB KOTOPHIX YCTAHOBJIEH TpymoserM xomekcom P®, HacTosmmM
TMonoxeHnem u [TpaBiwia BHyTPEHHEr0 TPy IOBOrO pacrniopsaka, OpuHATEMHA B OV,

PaboTHuk momkeH cBOeBpeMeHHO B CpOK, He NPEBBINAIOMUN ISTH pabodux aHed, coobmars PaGoTomaremo o6
H3MEHEHUH CBOMX HEPCOHABHBIX JaHHBIX.

2. B nemsix o6ecreyeHns 3amuTel HEpCOHANbHBIX NAHHBIX, XpaHAmuXcs y PaboTonaresns, paGoTHIK nMeeT IPaBo:

- Ha monayro nadopMaiio o6 ceoux IIepCOHAJIBHEIX NAHHBIX M 00paboTKe 3THX JaHHBIX; Ha CBOGOMHEIN OeCmIaTHEIR
AOCTYI K CBOMM II€PCOHANBHBIM JaHHBIM, BKITIOUAs NPaBO Ha TIOMYHEHHE KOMMH 060 3aMHCH, COlepXalleli mepcoHabHble
HaHHBIe paGOTHHKA, 32 HCKIOUEHHEM CITyqac, IPEAYCMOTPEHHBIX (eCPATbHEIM 32KOHOM.

CBelleHNs 0 HATMYHH ePCOHANBHBIX JaHHBIX TODKHBI GBITH TIPEN0CTaBIICHbl PaGOTHHKY B ZOCTYTIHOM (opMe, i B HHX
HE NOJDKHBI CONCPAKATBCS IEPCOHANBHEIC NaHHBIE, OTHOCAIINECS K APYTHM CYGHeKTaM IIEPCOHANBHBIX JAHHEIX.

- ITonyqats ot PaGoTonatens ceeienus o uuax, KOTOpBIC HMEIOT AOCTYI K NEPCOHATBHBIM JNAHHEIM WIH KOTOPBIM
MOXET GbITb IIPeJOCTaBIEH Takol HOCTYI; MepedeHs 00palaTeIBaeMbIX IEPCOHANBHBIX NAHHBIX H HCTOYHHK HX HOTY9CHIS;
CPOKH 00palOTKH MepPCOHANBHBIX NAHHBIX, B TOM YHCIIE CPOKH HX XDAaHCHHA; CBCLACHHA O TOM, KaKHe HOPHIHIECKHe
TIOCIIEACTBHA JUIst CyObEeKTa HEPCOHATBHBIX AAHHBIX MOXKET ITOBJISYb 33 OGOl 06paboTKa ero MepcoHATLHBIX JAHHBIX,

- Onpeneﬂpm: CBOHX NPEACTABUTEICH IS 3aIHUTHI CBOMX IIEPCOHAJIbHBIX JaHHEIX,

- TpeGoBath MCKMIOYEHH WM WCHIpaBieHAA HEBEPHBIX WIH HEIOJIHBIX NEPCOHANBHBIX NAHHBIX, & TAKKE JaHHbIX,
00paboTaHHBIX ¢ HAPYIIEHUEM TpeGoBanmii Tpynosoro xogexca P® mwiu uroro {enepanbHOro 3aK0Ha.

- Tpe6OBaTI> YTOYHCHHSA CBOUX NCPCOHANIBHBIX JAaHHEBIX, HX 6JIOKI/IpOBaHI/DI HIIA YHUYTOXKEHHUA B cJIydae, €CIHu
NIepCOHANBHBIE NAHHBIC SIBJITIOTCS HCIIOTHBIMH, yCTapeBIOIHMUY, HECAOCTOBEPHBIMH, HE3AKOHHO TIOJTYYCHHBIMH HITH HE ABJIAIOTCA
HGOﬁXOHI/INIHMI/I TS 3asiBJIEHHOU HeTH 06pa6OTKI/I, a TaKXXe NPpHHUMAaTh pEenyCMOTPEHHBIE 3aKOHOM MCDEI 110 3aIITUTE CBOUX

Hpas.



- HpI/I oTkaze Paborogarens HCKIFOYUTE WIH HCHPABUTh NEPCOHANBHBIE JaHHEIE pa60THI/IKa OH HUMCECT IPaBo 3as4BHUTh B
NUCEMEHHOH (})opMe PaGoropmarento o cBoeM Hecornacuu ¢ COOTBETCTBYIOIIMM 060CHOBaHHEM TAKOTO HECOorIacus.

- IlepcoHabHble JaHHbIe OLEHOYHOTO XapaKTepa paGOTHHK HMEET PaBo JONOJIHUT 3asBICHUEM, BBIP@XKAIOIINM €T0
COOCTBEHHYIO TOUKY 3PEHHI.

- Tpeborate msBemenus PaGoTozateneM BceX JML, KOTOPHIM paHee GBUIH COOGIIEHE HEBEDHBIE WM HEMOHBIC
IEPCOHATBHBIC NaHHbIE pabOTHHKE, 000 BCeX NMPOU3BENCHHBIX B HUX HCKIFOUEHHAX, HCTIPABNCHISX HIH JOTOTHEHAAX.

- Obxaiosarts B cyJe MOGbIE HEMPaBOMEPHEIE AeHCTBHA WK Ge3neiicTBre PaboTomaTess 1Ipu 06paboTKe U 3alIKTe ero
HEPCOHATBHBIX JAHHEIX,

3. Ecnn paGoTHuk cumraet, 910 PaGoTonarens ocymecTeiser 06paboTky ero MEPCOHANBHBIX JaHHBIX ¢ HapYMIEHHEM
TPeGOBaHMH (eneparTbHOTO 3aKOHONATENBCTBA WIM MHBIM 06pasoM HapymaeT ero IpaBa 4 CBOGOMBI, PabOTHHK BIIPaBe
obxaoBate neicTByA WK GesaelicTere PaGoTofaTeN B YIIOIHOMOYEHHEIH OpraH 10 3aIIyTe NpaB CyObEKTOB IePCOHATBHEIX
JOaHHBIX WIH B Cy1e0HOM mopsijke.

PaGoTHHK ¥MMeeT NpaBo Ha COXpaHEHHe M 3ALMTY CBOeH NMYHOM U ceMeifHOM TalHbI, Ha 3aIIUTy CBOMX IpaB U
3KOHHBIX HHTEPECOB, B TOM YHC/IE HA BO3MEIICHHE YOBITKOB 1 (WJIH) KOMIIEHCAIMIO MOPAILHOTO BPeAa B CyAe0HOM MOpSIKE.

Bo Bcex ciiydasX OTKas pa6OTHI/IKa OT CBOHMX IIPaB HA COXpaHEHHE U 3amury KOH(I)H,HGH[IH&JILHOCTH €ro NEpPCOHAJIBHBIX
JaHHBIX HEAEHUCTBHUTENIEH U IOPpUOINYECCKH HHYTOXCH.

Crates IX. SAIIUTA IEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

1. OV o6s3an0 npu 06paGoTke MEPCOHANBHBIX JAHHBIX MPYHUMATL HEOOXONAMBIE OPTraHH3AIMOHHEIE U TEXHHIECKHE
MEpBI JUIA 3alIHTh NEPCOHANBHBIX HaHHBIX pa0OTHUKOB OT HEMPABOMEPHOTO HIIH CITy9alHOTO JOCTYTA K HAM, YHHITOXKEHHS,
H3MEHEHHUA, OIOKHPOBaHUA, KONHPOBAHKA, PacTpoCTpaHeHHs NEPCOHATBHBIX HAHHEIX, @ Taikke OT HHBIX HENPaBOMEPHBIX
NEeHCTBUH.

3amuTe MOMIEHKHUT:

- HH(OpMaIlKs O TIEPCOHATLHEIX JaHHBIX PaGOTHHKA, COAEPXKAmasncs Ha GyMakHBIX HOCHTEIIX,
- IOKYMEHTEI, COJIEPKaliie IIepCOHAIbHEIC NaHHBIE pAaGOTHHKA,
- IEPCOHAJILHBIE TAHHBIE, COASPKALIHECS Ha STEKTPOHHEIX HOCHTEAX.

2. OOmyro OpraHW3alMiO 3aIIUTH IEPCOHANbHBIX IAHHBIX PaGOTHHKOB OCYIIECTBISET JHUPEKTOP, CHELHANHCT II0
KaJpaM, MIaBHbIH OyXranTep u COTPYAHHK, yIONTHOMOYeHHbI B OV ocymecTsisaTs samuTy I1/IH.

JMpeKTop OTBe"aeT 3a BBEACHHE U ocymecTBieHre B OY pexuMa KOHQUACHIIHANEHOCTH IEPCOHANBHBIX JaHHBIX.
Cremuainct mo Kaapam o0ecleurBacT:

- OshakomyieHue palOTHMKOB NOA POCTIHCH C HACTOAIMM [lONOKEHWeM, MPHKA3aMH ¥ HHBIMH BHYTPSHHHMH
JIOKabHBEIME HODMaTHBHBIMY aKTaMH, PETyIHPYIOIIUMH 00paboTKY | 3alIUTy IIEPCOHANLHBIX JaHHBX B OV,

- Mctpe6oBanue ¢ COTPYAHUKOB MHCBMEHHOTO 0643aTeNbeTBA O COGIIOACHAN KOH(DUIESHIHATBHOCTH IEPCOHANBHBIX
JaHHBLIX U CO6JIOAeHNY NIPABHN HX 06paboTK.

- O6muii KOHTPOME COGMONEH A PaGOTHUKAMHI Mep 110 3aIllMTe NEPCOHATLHBIX JAHHEIX PabOTHIKOB.

- XpaHeHHE JINTHBIC el X A0KYMEHTOB, CONEPKANIUX NepCOoHAIbHbIe JaHHbIE PAGOTHHKOB, B 3aNAPAIONIXCA MKahax
(ceftdax), obecneaHBaIOMKMX 3aIIATY OT HECAHKLIMOHUPOBAHHOTO JOCTYIIA.

- Bhlmady JH9YHBIX [ed TOABKO MO THCHMEHHOMY DaspelleHHI0 JIHPEKTOPa PYKOBOIHTENAM CTPYKTYPHBIX
noApasjeneHni (HanpuMep, OpH MOATOTOBKE MATEPHANIOB ISl aTTECTAIM] pabOTHHUKA).

- He nonymenue Bbiaqu JMaHBIX e Ha paGoure MeCTa pyKOBOJUTENeH (JIMYHbIE eNa MOTYT BEIIABATHCS Ha PabodHe
MECTa TONIBKO TUPEKTOPY).

- Konrponb Bo3spara B crienmanucTy 1o KajgpaM B KOHIE paGodero GHS BCeX BHIIAHHEIX PaGOTHHMKAM JOKYMEHTOB,
cozepxamuii T1J[H paboTHHKOB.

- Oprauusauuro o0y4eHM:A CHEIMANHCTa [0 Kaapam TpeGOBaHMAM POCCHICKOTO 3aKOHOJATENECTBA B OGNACTH
o6paborku I1/1H.

I'nasmb1ii OyxranTep oGecrieunBaeT:
- O6mHuii KOHTPONb cobMmoeH s paGoTHUKaMH GyXTalITepHH Mep 110 3aIIKTe NePCOHANBHBIX JaHHBIX PaGOTHIKOB.

- XpaHeHne [OKYMEHTOB, COACPIKANNIX NEPCOHANBHBIC NaHHBIE PaGOTHHKOB, B 3anmuparommxcss mkadax (ceidax),
006eCTIeTHBaOIINX 3alIHTY OT HECAHKLHOHUPOBAHHOTO HOCTYIIA.

- Opranmsamuo 00y4eHHA COTPYRHHKOB GyXranrepus TpeGOBaHHAM POCCHIICKOrO 3aKOHOAATENBCTBA B OONACTH
obpabotku I1/1H.

YI01HOMOYEHHEIH COTPYIHHUK obecreunBaer;



- 32Ty HHGOPMALMOHHBIX CHCTEM OV, B KOTOpHIX 06pabaTHIBAIOTCS TIepCOHANBHBIE JaHHEIE.

- O6muit KoHTpOML cofmonenns paGoTHUKAMH MEp IO 3allMTe NEPCOHANBHBIX NaHHBIX PAGOTHHKOB, B TOM YHCIIE B
Crytae aBTOMaTH3NPOBaHHOM o6paoTke I1]IH.

- Opranmsanuio oGy4enns paGoTHHKOB TPeOOBAHUAM POCCHICKOrO 3aKOHOIATENBCTBA B 06/IaCTH o6paborku I1]Tx.

3. Bee paboTHEKH, HomymenHbe Kk 06paboTke HEPCOHATBHBIX NAaHHBIX, HA OCHOBAHHH IHCHMEHHOTO 06S3aTe/bCTRA
(cm.  Tlpunoxenme Ne3 k HacTosmeMy [IONOKEHMIO) HECYT NEePCOHANBHYH) OTBETCTBEHHOCTh 3 cobmonenwe
KOH(GHIECHIMATLHOCTH NIEPCOHANBHBIX TRHHBIX paboOTHHKOB.

PaGorauky, nonymennsie k 06paGoTke TIEPCOHAIIBHBIX TAHHBIX, 00K32HEI COOIOAATE CIleIyIomHe IpaByna;

- ObecnieunBats xpanerue MH(OPMAIMH, cofepiammeii TIEpCOHATLHEIE JaHHBIC PAGOTHHKA, HCKIIOYAIONEE JOCTYI K
HHM TPETHHX JIHILI.

- B orcyreTBre paGoTHika Ha ero paGodem MecTe He TODKHO BT AOKYMEHTOB, COAEPIKAIINX IEPCOHAILHBIC TaHUbIe
paboTHUKOB,

- Ilpn yxone B oTmyck, Bo BpeMs ci1yxeGHO KOMaHIMPOBKE H HHBIX CIy4asX JTHTENBHOTO OTCYTCTBHS paGOTHHKA HA
CcBOEM pabodeM MecTe, OH 0GA3aH MepeaaTh JOKYMEHTE! H HHEIE HOCHTENH, COAEPXAINHE NIEPCOHATBHBIE NAHHEIE PAGOTHHKOB
JIHLLY, Ha KOTOPOE IPHKA30M HITH PACTIOPSKEHHEM IUPEKTOPA GYET BO3T0KEHO HCIIONHEHME ero TPYJOBBIX 06s3aHHOCTE.

B ciyae ecim Takoe nmuo He HasHageno, To AOKYMEHTEI ¥ MHBIC HOCHTEIH, COIAEPXAIlfe MEPCOHAIbHBIE NAHHBIE
PaGOTHHKOB, MEPENAITCS APYTOMY COTPYAHHKY, MMCIOMIEMY NOCTYI K NePCOHAIBHBIM AAHHBIM PaGOTHHKOB 110 YKa3aHHIO
IHMPEKTOpa.

- Ilpu yBonmbHEHMH paGoTHWKA, HMeEIOIIEro AOCTYIl K NEPCOHANBHEIM [aHHBIM PaGOTHHKOB, NOKYMEHTEI M HHBIE
HOCHTENH, COAepXallie NepCOHaNbHbIE NaRHbE PaGOTHUKOB, IEPENAIOTCSA APYTOMY COTPYIHHKY, HMEIOIIEMY AOCTYI K
TICPCOHANBHBIM AAHHBIM PaGOTHHKOB 110 YKA3aHHIO AUPEKTOPA.

- Hlomyck K NEpCOHANBHBIM NaHHBIM PaBOTHHKA APYTHX COTpyAHNMKOB OV, He MMEOMHNX Ha/UIeXKamuM oGpasoM
O(hOPMJIEHHOTO JOCTYNa, 3aNpemaeTcs.

- Konmposats w nenate BBIMHCKM mepcoHANBHBIX NAHHBIX paboTHMKa pa3spemaeTca MCKIFOYHTEIBHO B CITyxeOHBIX
LeJIAX NpH HATHYHH HECBMEHHOTO Pa3peIeH s JUPEKTOpa.

4. 3amura HHGOpMALKMOHHLIX cHcTeM OV, B KOTOPBIX 00pabaThIBAIOTCSA HEPCOHANBHEIE NAHHbBIE pabOTHHKOB, OT
HECAHKIMOHMPOBAHHOTO, B TOM HHCIIE CIyJalfHOTo, JOCTYNa K TepCOHATBHbIM HaHHBIM, Pe3yJbTATOM KOTOPOTO MOTYT CTaTh
YHUHMTOXKCHHE, W3MEHCHHe, GJIOKHpOBaHHe, KONHPOBAHHE, TIPCAOCTABICHNE, PaCHPOCTPAHEHHE MEPCOHAIBHEIX JAHHBIX, 4
TAIOKE MHbIC HeNIPABOMEPHBIC EHCTBHA MPY HX 06pabGOTKe, OCYIIECTBIIAETCA B COOTBETCTRHY C YTBEPKACHHBIMH IUPEKTOPOM
JIOKaJIbHEIMH HOPMaTUBHBIMY akTaMi: [TomuTyka mo sammure [ICpCOHANBHEIX NaHHbIX B BMAOY COUI Nel u ITosoxenue o
Mepax [0 OpTaHM3aLHH 3aUIHTEl MHQOPMAIMOHHBIX CHCTEM TIEPCOHAIBHBIX JaHHEX 8 BMAOY COII Nel.

3ammuTa AOCTyNa K 3JIEKTPOHHBIM HOCHTCIIAM, COAEPKAUM TNIePCOHAILHBIE NaHHbBIE paGOTHPIKOB, 06eCHetII/IBaCTC$I, TOM
qHucie:

- Oprauusaumeit KOHTPONIA JOCTYIIA B TOMEIIEHHS MH(OPMAIMOHHOM CHCTEMEI IOCTOPOHHEX JIHI,

- HCI’IOJTB3OBaHI/ICM JIMIICH3UPOBAHHBIX aHTUBUPYCHBIX W AHTHXaKCPCKUX IIporpaMM, He JOITyCKarOIX
HCCaHKUMOHHUPOBAHHBLIN JOCTYII K ICPCOHANBHBIM JaHHbLIM.

- Pa3rpaHI/rquHeM npaB 0CTyna C ACIHOJAb30BaHHEM YYETHOH 3aIiCH.

- VCTaHOBIICHHEM TPABHI AOCTYNA K IEPCOHATBLHBIM HaHHBIM, 00pabaTEIBAGMBIM B HMHGbOPMALMOHHOH CHCTeMe
TCPCOHANLHAIX NAHHBIX, & TaKke OOECHEUeHHEM DETHCTDAlMH M ydeTa BCex HefiCTBUHA, COBEPIIAEMbIX C MEPCOHAIbHBIMH
HaHHBIMH B HH(OPMALMOHHON CHCTEME TEPCOHAIBHEIX JAHHbIX.

- YHEeTOM MaNIMHHbIX HOCHTEeH epCOHATLHBIX JAHHbIX.

- OG6HapyxenneM (aKTOB  HeCaHKIHOHMPOBAHHOIO HOCTYyna K TEPCOHANBHEIM [aHHBIM M  NPHHATHEM
COOTBETCTBYIOIIHX Mep.

- Kortponem sddextusrocTH NpHHAMacMEIX MEp 110 0GECTICeHHIO 3aIIHINEHHOCTH NIEPCOHATBHEIX AAHHEIX.

Cratbsa X. OTBETCTBEHHOCTD 3A PA3IJIAIIEHME ITEPCOHAJIBHBIX IAHHBIX PABOTHHKA

1. Pykosomurens, paspemarommii moctyn COTPYAHMKA K JOKYMEHTaM, CONEPXKAllMM NEPCOHATBHBIE NAHHBIE
PabOTHHUKa, HECET NEPCOHATBHYIO OTBETCTBEHHOCTD 33 AHHOE pazpemicHue.

Kaxneiit corpymaux O6Y, Toydaromui it paGoThl OKyMEHT, COAepKalyii NepCoHaNbHbIe MaHHEIE paGOTHIKA,
HECCT CAMHONMIHYIO OTBETCTBEHHOCTH 33 COXPAHHOCTh HOCHTE/IA U KOH(HM/IEHIMATBHOCTE MHMOPMALIHH.

Jluia, BUHOBHEIC B HapyIEHWH HOpM, PETY/IHPYIOIAX TONTydeHHe, 00paGoTKy M 3alMUTy NEpPCOHANBHEIX NaHHBIX
PaboTHIKA, HECYT NHCHHMILTHHApHYIO, aIMUHHCTPATHBHYIO, TPAXIAHCKO-TIPABOBYI0 HIH YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH ¢ (eepalbHEIMH 3aKOHAMHY.

2. Jinpexrop OV 3a HapymeHne HOPM, PEryJIMpYIOWKMX TNOJydeHne, o6paboTKy U sammury TIEPCOHANIBHBIX JaHHEIX
paboTHHKa, HeceT AIMHHUCTPATHBHYIO OTBETCTBEHHOCTH COINIAacHO cT. 5.27 u 5.39 Kogekca 06 agMuHHCTpaTHBHEIX
TpaBoHapymeHusx Poccuiickolt denepanum, a Takke Bo3Memaer paGoTHHUKy ymepl, HpHIMHEHHBIH HENIPaBOMEPHBIM



HCIIO/Ib30BAHHEM HH(OPMAIIMH, COACPKAINEH IePCOHANBHEIE [aHHbIE paboTHHKA.

3. 3a HEWCTIONHEHHE WM HeHAUIEKAIEE HCTIOTHEHHE PaGOTHHKOM 110 €ro BHHE BO3TOXEHHBIX HA HETO OGS3aHHOCTEH
10 COGITIOACHAIO YCTRHOBICHHOTO OPSKA 06paGoTKY TIepCOHANBHEIX NaHHBIX paboTHUKOB PaGoTonaTenb BipaBe MpUMEHATS
TPeyCMOTPEHHBIE TPYIOBBIM KOIEKCOM NHCLHMILTMHAPHEIE B3BICKAHHS:

a) 3aMeJanmue;

0) BBITOBOP;

B) IIPEAYTIPEXKACHHE O HETOJIHOM AOKHOCTHOM COOTBETCTBHY;
I) 0cBOGOKAEHHE OT 3aHHMAaEMOL JOJDKHOCTH;

1) YBOJIbHEHHE,

3a Kaxx eI JIHCHI/IIUII/IHapHLIﬁ TIPOCTYIIOK MOXKET ObITE TIIPUMEHCHO TOJEKO OJHO AUCIHUINTHHAPHOE B3BICKAHHE.

Komus mpuxasa o npumerensn k pabotauky AMCLMILTHHAPHOTO B3BICKAHMS C yKa3aHHEM OCHOBAHHI! €T0 IPHMEHEHHUS
BpYHaeTcs paGOTHHKY IO/ PACIHCKY B TEHEHHE IITH JHEH CO JIHS H3IaHHs puKasa.

Ecnu B Tewenme roma co aHA npuMmeHeHums AUCIHTLTMHAPHOTO B3BICKAHKA PAaGOTHHK He Gy[eT MOABEPrHYT HOBOMY
AHCLHTTHHAPHOMY B3BICKAHHIO, TO OH CYHTAETCS HE HMEIOIIMM JHCLIMILIHHADHOTO B3bICKAHMSL. PaboroaaTens 0 ucTedeHMT
Tofia CO NHA M3NaHWA NMPHKa3a O NMPHMEHEHWH IHCLHIUTHHAPHOTO B3BICKAHHA, HMEET IIpaBo CHATH €ro ¢ paboTHHKA IO
COOCTBCHHON WHMLHMATHBE, N0 MHCHMEHHOMY 3asBIEHUIO paOTHHKA WM MO XOJAaTalicTBY €r0 HEMOCPEACTBEHHOrO
PYKOBOIHUTESA.

4. JIo/KHOCTHEIE JTHIG, B OGA3aHHOCTE KOTOPHIX BXOTHT BEICHHE IE€PCOHANBHBIX NaHHBIX COTPYOHHKA, 00S3aHBI
00eCIe T KaIOMy BO3MOXHOCTb O3HAKOMIICHHS C AOKYMEHTaMH U MaTepHallaMH, HETIOCPEICTBEHHO 3aTParkBaloIIiMH €10
npaBa M CBOGOIBI, €CNH HHOE HE NpPEAyCMOTPEHO 3aKOHOM. HenpaBoMepHBI#l OTKa3 B IpEOCTABNCHHH COGPAHHBIX B
YCTaHOB/ICHHOM IIOPATIKE JIOKYMEHTOB, JTAG0 HECBOSBPEMEHHOE MPEAOCTABNIEHHE TAKIX JZOKYMEHTOB WJIH HHOU HH(OPMAIIHH B
CIlyqasX, NPeLyCMOTPEHHBIX 3aKOHOM, JMGO IIPENOCTAaBIEHME HENONHOM WM 33BEIOMO JIOKHOM uHGOPMAIMH - BJICYET
HAJIOXKCHHE Ha NO/DKHOCTHBIX JIMIl 8 IMHHHCTPAaTUBHOTO IrTpada B pasmepe, onpeaensieMoM Koxekcom o6 aIMAHUCTPATHBHBIX
[PaBOHAPYIICHHUAX,

5. B cootsetctBHM ¢ I'pakIaHCKHM KOZEKCOM JIALA, HO3AKOHHBIMM METONaMH IIOJMyYHBINHE HH(OPMALIHIO,
COCTaBILTIOLLYIO CITyXke6HYIO TaliHy, 0653aHbl BOSMECTHTh IPHIHHEHHbIE YOBITKH, IpHYEM TaKasi e 06S3aHHOCTS BO3/IATaeTcsa
4 Ha paGOTHHKOB.

6. HenpaBoMepHOCTE NeATEIbHOCTH OPTaHOB rOCYAAPCTBEHHON BIIACTH H OpraHu3aiyii 110 cOOpY M MCIIONB30BAHHIO
TIEPCOHANBHLIX IAHHBIX MOXET GbITh YCTAHOBIEHA B CyfeGHOM HOPSKe.

Crares XI. CIACOK UCIOJb30BAHHBIX 3AKOHOJIATEJIBHBIX, HOPMATHUBHBIX 1
JIOKAJIBHBIX AKTOB

Pa3pa60T1<a Hactogmero Ilonoxenws OCYHECTBJICHA B COOTBETCTBHUH CO CIICAYIOIIINMH HOPMaTHBHEIMU HOKYMCHTaMU.:

Korerurymmeit Poccuiickoit ®eneparu

TpyznoBsmv kogekcoMm Poccuiickoit Denepamym

I'paxnanckiM konekcoM Poccuiickoit Deneparmu

HanorossiM komexcom Poccriickoit Deneparyn

DenepanbHbIM 3aKoHOM 0T 19.12.2005 Ne 160-B3 «O paTu¢ukaman Korsermm Coseta EBpors! o 3ammre ¢dmsmgeckux
JIAIL TIPH aBTOMATH3HPOBaHHOHN 06paboTKe EPCOHANBHBIX JAHHBIXY

DenepanbHeM 3aK0HOM 0T 27.07.2006 Ne 152-03 «O [IePCOHAIBHBIX JAHHLIX)

DefepalbHBIM 3aKOHOM 0T 27.07.2006 Ne 149-®3 «O6 HHpOpMaIH, MHGOPMALMOHHEIX TEXHOJOTHAX W O 3amIHTe
uHbOpMaIMny

QenepanbHEIM 3aK0HOM 0T 29.11.2010 Ne 326-03 «O6 06s3aTe/HOM MEIUIMHCKOM CTPaxoBaHud B Poccuiickoii
Denepanyn»

QepepanbHeiM 3aKoHOM 0T 15.12.2001 Ne 167-®3 «O6 o6s3aTelBHOM TICHCHOHHOM CTpaxoBaHWM B Poccuiickoif
Denepamny

DezepanbHbIM 3aKOHOM 0T 16.07.1999 roga Ne 165-03 «O6 ocHOBax 0053aTeJLHOTO COLMATLHOTO CTPAaXOBAHISN»

DenepaybHbM 3aK0HOM Ne 14-D3 ot 08.02.1998 rona «O6 obmecTsax ¢ OTPaHHYCHHOH OTBETCTBEHHOCTEION

IMocranorneruem [Ipasurensctsa Poccubickolt ®enepanny ot 01 HoaGps 2012 roma Ne 1119 «O6 YTBEPXKISHUH
TpeGOBaHKS K 3aIIHTE [EPCOHATBHBIX JAaHHBIX npH HX 06paboTke B HHOOPMALMOHHBIX CHCTEMAX HEPCOHATBHBIX JAHHEIX»

ITocranopnenuem [pasutensctea PO or 15 ceHTsI0ps 2008 roma Ne 687 «O6 yTBep)KHSHMH MONOKEHHST 06
0COGEHHOCTAX 06PaGOTKH NEPCOHANBHBIX TAHHbIX, OCYHIECTBIIAEMOM (€3 HCTIONB30BaHUS CPEACTB ABTOMATH3ALIHI.

JlokanbHEIM HOpMaTHBHBIM akToM «[IOIMTHKA 1O 3amipTe nepconanbHeIX AaHHBX BMAOY COII Nel JIokaibHBIM
HOpMaTHBHBIM aKTOM «IIpaBHiia BHyTPEHHEr0 TPYIOBOTO PACHOPSIKAY,

Crates XII. PETJIAMEHTBI PEATUPOBAHHUS HA 3AHPOCI>I/OBPAH.IEIU-H/ISI CYBBEKTOB
NNEPCOHAJIbHbBIX TAHHBIX U UX ITPEICTABATEJIEIA.

Crates | Curyaims HelictBre Cpox uctonsesus VYBenoMiieHue
cyOvexTa [THA w/inu
YIIOJTHOMOYEHHBI A
opras.




¢T.20 Obpamenne cy6vekra I IlpenocTaBuTs CBENCHUT Henocpencreenno npu
9.1 WK  €T0  IpeiCTaBHTENA ¢ | Kacarommecs o6paboTku ofpamenuy Ju60 B
TpeboBaHHeM mpenocTaBuTh | [1JH cyGbexTa, a TakKe TeyeHune 30 aHeit ¢
CBeIeHHsl, KacaroluHecs: | TIPENOCTABUTh AATHI IOJIyYeHHs
ob6pabotiu ero I n BO3MOXKHOCTB 3anpoca cydbexta I1)Tn
O3HAKOMJIEHHS C 3THMHU WTH €TO IPEACTABUTENA.
JaHHBIMH,
(Tlepeuens cogepxutes B
9.7 ¢T. 14 ©3-152)
Cr.20 Ob6pawenne cyGrexra I1)Im MoTuBupoBaHHO OTKazaTh | He npesbHuaKwIEHA 30
9.2 MM €ro MpeicTaBHTENd ¢ | B MHChMEHHOH Gopme B KaJICHIApHbIX AHEH c0
TpeGOBaHHEM NPEXOCTABHTEL | NMPEJOCTABIEHUM JAHHDIX AHst 06pallieHds MJTH 0T
CBEEHUS, Kacawuitecst | CBeJCHUHN IpH HATUIHA AaThl NOJYyYeHHsI
o0pa6oTku ero I1/In OCHOBaHHH 3anpoca cyOnekra [1/ln
NpenyCMOTPEHHBIX B 4. § WITH €T0 NPEACTABUTEIS
¢T. 14 @3-152 wny uHOTO
D3
Cr.20 Hpenocrasnenne cy6rextom | BHecTH M3MeHeHMs B He npesbimarommii 7 YBenoMuth cyGrexTa
.3 CBEJCHHI! [IOATBEPXNAIOMMX | MEPCOHANBHLIE AaHHBIE pabouunx gnel co aus II15 wnu ero
HETOYHOCTE, HETOITHOTY, (axTyanmzanys). npeacTaB/IeHHs TIPEJICTABUTEIIA O
HeakTyanbHOoCTh [1/{0 CBe/IeHHIA. BHECEHHBIX
H3MEHEHHUAX H
Ilpenoctaruts He npeBbiarwmuii 7 IIPHHATBIX Mepax.
6e3B03ME3IHO CYOBEKTY pabGovux aueil co aHs VYBeAOMHTH TpeTbHX
T1/Ts wu ero NpeaoCcTaBIIeHHS L, KoTopeM [1]]H
NpEICTaBUTEIO OaHHBIX CBEJEHHIA. ObLIH TIepefaHEL.
BO3MOXHOCTE
O3HAKOMMUTHCA ¢
HePCOHATLHBIMH JaHHBIMHU
Ct. 20 IpencraBrenne cyGhekTOM VHAYTOXHTE He npepnimaronyuii 7 VYBenoMuTE cyOneKTa
9.3 I'T/1s v ero MIEPCOHATLHEIE aHHEIE paGo4ux AHei co gH IT1H unu ero
MIPEACTaBHUTENEM CBEICHMI HpEIOCTaBIIeHNs JAHHBIX | PEACTABHTEIA O
MOATBEPKAAFOIIHM, 9TO CBEJICHAH, TIPHHATHIX Mepax.
MEPCOHANIBHBIE JaHHbIE VBeAOMHTD TpeTEHX
TIOJTY9ICHBI HE3AKOHHO WIH He Jai, xotopemM I1/IH
COOTBETCTBYIOT HENAM ObLIH MepenaHsl.
obpaboTkm.
Cr. 20 O6pamenne IlpenoctaBuTth B Teyenun 30
9.4 YTIOJHOMOYEHHOI0 Oprana 110 | HeoGXoxuMyIo KaJleHAapHBIX JHel ¢
3ammTe npaB cyGsexToB ITIJIH | MHpopMarmio JaThl MONTyIeHHS
(PockoMHamzop) YTIOJHOMOYEHHOMY 3arpoca
opraHy
Cr. 21 BrisiBnenne BbiokupoBaTte C momenTa o6pamenns
9.1 HenpaBoMepHOH 06paGoTkH | HempaBoMepHO HJIH NIOJIy4YeHHS
B pesynbTate o0pameHus obpabaTbiBaeMule 3anpoca Ha nepHoa
cybrexra [1/1n NiepcoHaJIbHbIE AaHHbIE MPOBEPKH C YIETOM
(pencTaBuTeNs cy6BeKTa uin obeceunTs uX 38IIHTH 3aKOHHBIX TIPaB
T1/1x) wrm 3anpoca Gnoknposanue (ecnu cy6orsexra ITI0 (.1 cT.14
YTIOTHOMOY€EHHOTO OpraHa. obpabotka [1/Tn @3- 152)
OCYIIECTBIIAETCSA IPYTHM
JTHIIOM [0 HOPYYEHHIO
oleparopa)
Cr. 21 BeisiBien#He HETOUHBIX Biaoknposats C momeHTa 06pamenns
9.1 TePCOHAJILHBIX JaHHLIX IPH | HEepCOHAILHBbIE AAHHbBIE HJIH TIOJIyYeHust
obpamenun cyGrexra IT/{H WM 06ECIIEUHTD HX 3a1poca Ha epUog
(npencraBuTesns cy6bexTa OnoxupoBanue (ecnu MPOBEPKH C YIETOM
T11s) wnu 3anpocy obpabotka I/l 3aUTEI 3aKOHHBIX NPaB
YHOJIHOMOYEHHOTO OpraHa OCYIIECTBIIACTCA APYT M cyOrvexra ITH (4.1 cT1.14
JIHLIOM II0 TTIOPY9EHHIO ®3- 152)
orneparopa)
Cr. 21 TonTeepxaenue daxra YTouHuTe B Teuenue 7 pabouux VBenoMurs cyGrexTa
9.2 HeTtouHocTH I1/{H Ha NepcoHa/IbHbIE JaHHbIEe AHeH co gus IT[1H wn ero

OCHOBaHMHM CBEACHMIA
TIPEACTaBJICHHBIX CYOBEKTOM
ITlx (npeacrasutenem) nubo
YIIOJTHOMOYEHHBIM OPraHOM
HITH He0OX0IUMEIX

JiM60 obecneynTE UX
yrouneHue (ecyu ITn
nepeaaHbl TPEeTHHM
JIHHAM) H CHATH
610KHpoBaHye.

MPEACTABIEHNUS TAKUX
CBeaeHuil

MIPEICTABUTENIA O
BHECEHHBIX
U3MEHEeHHUAX U
TPHHATEIX Mepax.
YBEJOMUTH TPETHUX




JOKYMEHTOR

JidL, KoTopeM 1]y
ObL1H Tiepenansl. (cr.20
7.3)

Cr. 21 Briasnenue dakra ITpexparuts He npeBbimaromuii 3 VBeaoMuTh cy6nexTa
9.3 HETIpaBOMepHOH o6paboTkn HerpaBoMepHYH0 PaGoYux AHHA ¢ AaTH IT0n (wnm ero
TIEPCOHATBHBIX JaHHBIX 06paboTky win BELABIIEHNA (1) NIpeNCTaBHTENA), 4 B
00ecTeunTh IpeKpameHue CITydae €CJTH 3ampoc
HEIpaBOMEpPHOi OBLI HalpaBIIeH
obpabotky (ecim [T/ YIIOJTHOMO9EeHHBIM
HePEAaHbl TPETEUM OPraHOM, TaKKe
JIaM) yKa3aHHsII opray o6
YCTpaHeHUH
HapyIIeHus,
Cr. 21 HesosmoxHOCTS 06ectiedenns | YauuToxuTs He npesbimaromuii 10 | Yeenomuts cyGoexta
9.3 NIPaBOMEPHOCTH 00paboTku NMepPCoHAILHbIE JaHHbIe pabounx auei ¢ 1aTs! ITx (wm ero
HIIH 00€CHeTHTh HX BeIgBIIeHNT (1) MpPeNCTaBUTENIA), 4 B
yHuraTOXeHue (ecu [1n Cltydae eCId 3aIpoc
TIEpEAaHbl TPETLUM ObU1 Hampasiien
JIMLaM) YIOJHOMOYEHHEIM
OpraHOM, TaKke
YKa3aHHBIH opraH 00
yCTpaHEeHHH
HApYIIEHHAS.
Cr. 21 HocTrikeHune neseii Hpexpaturs o6pabotky | He npeseimarmuii 30 | Ha yemotperue
9.4 o6paborku I In (obecnieants KaJICHAAPHbIX JHEH ¢ oriepaTopa
IpEKpaLieHue) 1 JaThl JOCTHXKEHHS LEIei
YHHYTOXKHTE oGpabotku [1]TH (1)
HepPCOHAILHBIE JaHHbIE
(obecmeanTs
yHHITOXEHHUE) (3)
Cr. 21 OT3bIB cornacus cydbexTa Ipexpatuts 06paborky | He npeBblmaromuii 30 | Ha YCMOTpeHue
9.5 IIdn va obpaboTky ero ITIn witn oGecnieunTtn KaJIEHAapHBIX JHel ¢ oreparopa
MEPCOHANBHBIX JaHHBIX npeKpateHne AAThI I0JIy4YeHHst
06paboTku (pu oT3bIBa. (1)
obpabotke [1[I1 mpyrum
JIULOM).

Ecnu coxpanenwe I/TH He
TpebyeTes mis ueneit
06paboTKH, YHHUTOKHTE
ITIH uau oGecneunts ux
YHUUTOXKEHHE (IIpU
oGpabotrke I1JH apyrum
JaunomM).(2) (3)




BEPE3OBCKOE MYHHLIMITAJIbBHOE ABTOHOMHOE OBI[EOEPA30BATEJTLHOE YUYPEXJEHUE «CPEJIHAA
OBILIEOBPA3OBATEJIBHAS IIKOJIA Nel IUMEHHM I'EPOSI COBETCKOT'O COIO3A HEYCTPOEBA C.A.»
623700. Ceepaniorckas o6, r. Bepesorckui, yi. Jleruna, 1. 24. Ten: 8(34369) 4-63-96 E-mail: bgo_oul@mail.ru

COI'TIACHE
Ha 00paboTKy mepcoHAJbHBIX AaHHBIX

H, (©.11.0. nomocTsio)
3apETHCTPUPOBAHHBIN(-a5) IT0 apecy:

»(MHJIEKC ¥ aIpPeC PErHCTPALHY COrNTACHO TIACNopTY)

ITacIIOPT CEPUHU Ne BBIJIaH

s(Opran, BEIIABIIMH [IACTIOPT K aTa BELIAYH)

ABJLLACH PAGOTHHKOM EMAOY COII Nl (fasiee — Omepartop), HaxOAAIErocs o aZlPECy: 623700. Ceepaionckas o6, T.
Bepesoncxutt, yn. Jlennna, 1. 24, CBOCH BOJIEH H B CBOEM HHTEPECE BRIPAXKAO COTNIACHE Ha 06paboTKy MOHX
TIePCOHAIBHBIX NaHHBIX OepaTopoM B LemsX WHMOPMAIHOHHOrO obecedeH s L GOPMUPOBAHHS
OOINE/0CTYIHEIX HCTOYHHKOB [IEPCOHANBHBIX JAHHEIX (CIIPABOYHHKOB, aIpeCHBIX KHUT, HHQopMarua 8 CMU
¥ Ha CaliTe OpraHH3aluH T.J.), BKIIOYas BEIIOJTHEHHE AeHCTBHS 110 c6OpY, CHCTeMATH3AI|H, HAKOTUTEHHTO,
XPaHCHHIO, YTOYHCHHUIO (0GHOBIIEHHIO, H3MEHEHHIO), PACIIPOCTPAHEHHIO (B TOM HHCIIE nepenade) u
YHHYTOXCHHIO MOMX NIEPCOHATIBHBIX JAHHBIX, BXOJSINHUX B CIEAYIOMUM [IepedeHs 00MeN0CTYIHEIX CBEICHMUIL:
1. ®amummss, UM, OTYECTBO.

2. PaGoumit HoMep TeneoHa U aapec SIEKTPOHHOM TOYTHL

3. CBenenns o podecciu, TODKHOCTH, 00pa3oBaHHH.

4. lHble cBeNenNs, CENHUANBHO IPeIOCTABIEHHbIE MHOMH IS pa3MEIIEHHS B O0IIEeXOCTYIHBIX HCTOUHHUKAX
IIEPCOHATBHBIX JIAHHEIX.

Hist nenedt oGecriedenns coGMOAEHAS 3aKOHOB M HHBIX HOPMATHBHbIX IIPABOBEIX aKTOB, COACHCTBHS B
TPYAOYCTPOHCTBE, 0OYUCHNHU K IPOJBUKEHHH 110 CITyxOe, 06eCIeYeHH s INTHOMH 6e30TIaCHOCTH, KOHTPOJIS
KOJIMIECTBA U Ka9€CTBa BBIIONHACMON paboThl H 00ECIIEUEHHs COXPAHHOCTH UMYIIECTBA, OQOPMICHAS
MOBEPEHHOCTEH, IPOXOXKICHUH KOHKYPCHOTO 0T60pa, GE€3HAIHYHBIX IUIATEKEH Ha MO CUET, BEIPAKAIO
COITIaCHE Ha NOJIyYCHUE H Iepeiady MOHX [IEPCOHAIBHBIX JaHHEIX IlyTeM IT0Jaqd U HOJMy9IEHHS 3aI[POCOB B
OTHOIICHUHU OPraHOB MECTHOTO CaMOYIIPaBIICHHS, TOCYAAPCTBEHHBIX OPTaHOB U OpraHU3alyi ([UId 5THX Ienei
JOTOIHUTENBHO K O0IIEAOCTYITHEIM CBEACHASIM MOTYT OBITh IOIY4YEHE] Kl HEPEIaHbI CBEACHHUS O ATe
POXACHUS, IPAKNAHCTBE, JOXO/aX, TAaCIOPTHHIX JaHHBIX, IPEABIYINNX MecTaX paboThl, HICHTH(HKATHOHHOM
HOMEpC HAJIOTOILIATEIIBINHKA, CBU/ICTENIECTBE MOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAaX0OBaHHs, JOIYCKE K
CBCACHHUSIM, COCTAaBIIIOIMM IOCYAapCTBCHHYIO TaiHy, COIIHATBHBIX JIBIOTaX H BHILIATAX, HA KOTOPEIE 5 HMEI0
1paBO B COOTBETCTBHH C JACHCTBYIOIMM 3aKOHOIATEIECTBOM).

Brrnenpusesnernoe cornacue Ha 06paGoTKy MOHX IIEPCOHAIBHEIX IAHHBIX HPEICTABICHO C YIETOM II.
2 cT. 6 w1 2 ct. 9 @enepanbHOro 3akoHa ot 27.07.2006 Ne 152-®3 «O HepcOHANLHBIX IAHHEBIXY, B
COOTBETCTBHH C KOTOPbIME 00paG0oTKa NEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMAS Ha OCHOBE (helepabHOr0
3aKOHa 00 JUIsl HCTIONHEHHUS JOTOBOPA, CTOPOHOM B KOTOPOM S SIBJIFOCH, MOYKET OCYIIECTBILATHCS
OmneparopoM 6e3 MOEro JOMOIHATEILHOTO COTIACHSL.

Hacrosimee cornacre BCTymaeT B CHITy ¢ MOMEHTa €T0 LOANHCAHHNS Ha CPOK JeHCTBHS TPYLOBOIO
morosopa ¢ OnepaTopoM B MOXET GBITh 0TO3BAHO IyTeM Ioaur ONepaTopy IHCHMEHHOTO 3asSBICHH.

« » 20 r.

(mOAMHACEH 1 haMHIIHSA, AMSI, OTYECTBO IPOMUCHIO OTHOCTEIO)



